
Mission Statement 

Our mission is to continuously improve the quality of life of Hanover Township residents by providing a 

unique array of quality, cost effective, community-based services acting as a dynamic organization  

that delivers services in a responsible and respectful manner. 

 
240 S. Illinois Route 59, Bartlett, Illinois 60103 

 

Regular Meeting of Town Board 

January 21
st
, 2014 

7:00 PM 

 

A G E N D A 
 

I. Call to Order – Roll Call 

 

II. Presentation of the Colors – Cub Scout Pack 198 

 

III. Pledge of Allegiance 

 

IV. Town Hall (Public Comments) 

 

V. Presentations 

A. Veteran’s Honor Roll – CDR Steven R. Michaels  

B. Cub Scout Pack 198 

C. Jason’s Food, Inc. 

D. Casey Automotive  

E. Whole Foods  

 

VI. Reports 

A. Supervisor’s Report 

B. Clerk’s Report 

C. Highway Commissioner’s Report 

D. Assessor’s Report 

E. Treasurer’s Report 

F. Department Reports 

 

VII. Bill Paying 

 

VIII. Unfinished Business 

 

IX. New Business 

A. Regular Meeting Minutes of January 7, 2014 

B. Ordinance Regarding the Placement of Signs Prohibiting the 

Carrying of Concealed Firearms in Hanover Township 

C. Ordinance Establishing Rules and Regulations Regarding the Use of 

Lacy Park 

D. Resolution Authorizing Hanover Township to Apply for FFY 2013 

and 2014 Section 5310 Grants from the Regional Transit Authority 

 

 

 

 



Mission Statement 

Our mission is to continuously improve the quality of life of Hanover Township residents by providing a 

unique array of quality, cost effective, community-based services acting as a dynamic organization  

that delivers services in a responsible and respectful manner. 

 

 

 

 

X. Executive Session 

 

XI. Other Business 

 

XII. Adjournment 





  

Hanover Township Mission Statement: 
Our mission is to continuously improve the quality of life of Hanover Township residents by providing a unique array of quality, 
cost effective, community-based services acting as a dynamic organization that delivers services in a responsible and respectful 

manner. 

DEPARTMENT OF ADMINISTRATIVE SERVICES 
Report for December, 2013 

 

 

 
Department Highlights 

• Budget development for FY15 has begun.  Departments were given budget guidelines in 
December and submitted completed budget worksheets to Administration.  The finance 
committee budget workshop is scheduled for January 27.  All elected officials are invited to 
attend. 

• The Strategic Grant Workgroup continued developing grant opportunities and uses a department-
wide needs analysis and a quantitative scoring tool to focus grant searches and efforts. 

• Hired CJ Mikucki, who started December 16, as the interim Management Analyst. 
• Participated in the interview process for the new Emergency Services Director.  Craig Essick was 

hired and started January 8.   
• Resumes for the Assistant Administrator position were due on January 6, and the interview 

process is scheduled to begin on January 13. 
 

SERVICE PROVIDED 
DECEMBER 

2013 
DECEMBER 

2012 FYTD 2014 FYTD 2013 
Passports 141 178 1,484 1,189 

Photo fees $405 $385 $4,595 $4,440 
Fee deposits $3,320 $4,065 $36,744 $39,433 

Fishing/Hunting licenses 4 7 104 132 
Handicap Placards  14 16 135 165 
Cook County vehicle stickers 1 3 243 210 
Voter Registration 0 2 7 374 
Human Resources Requests 133 120 1,365 1,189 
New Employee Orientations 1 2 12 9 
Technology work orders 27 28 178 219 
Resident Contacts 1,516 1,129 16,095 13,620 
Percent of Budget Expended  (75% of year) 4.5% 5.2% 56.8% 53.7% 
Grant application submissions 0 1 6 8 



 

Office of the Assessor Mission Statement: 
The Hanover Township Assessor is your nearest liaison to the Cook County Assessor’s Office.  Our duty is to provide 

professional assistance with questions you may have regarding your real estate assessments and tax bills. 

Report for December, 2013 

OFFICE OF THE ASSESSOR 
 

   

* Denotes notary requirement 
 
Department Highlights 

• Extended Tuesday hours, open until 6:00 p.m. December had a total of 4 visitors after 4:30pm. 
• For Thursday’s at the Community Relations Office – December we had a total of 0 visitors.  

December 12, 2013 was the Assessor’s office last day in the Elgin offices. 
• We have a total of 1189 e-mails on our contact list.  3 e-mails added this month. 
• Foreclosures December 2013 38%.  Foreclosures December 2012 51%. 
• Board of Review is open December 16, 2013 thru January 15, 2014 for appeals.   
• We hosted a Board of Review appeal seminar December 19 at 7:00pm at the Poplar Creek 

Library.  We changed locations to accommodate a larger crowd.  We had 56 taxpayers in 
attendance. 
 
 
 
 
 
 
 

 

 

 

 

SERVICE PROVIDED 
DECEMBER 

 2013 
DECEMBER 

 2012 FYTD 2014 FYTD 2013 
Administration     

Office visits 204 178 2716 2131 
Building permits processed 305 312 3691 3535 
Sales recording 112 158 1226 940 
Change of Name* 10 47 103 108 
Property tax appeals 201 85 1175 420 
Certificate of Errors 1 13 333 490 
Property location updates 0 0 10 346 
New owner mailings 111 95 754 761 
Long time occupants* 0 2 7 22 

Exemptions     
Homeowner exemptions - - 15 13 
Senior home owner exemptions - - 21 120 
Senior freeze exemptions* 1 1 62 215 
Miscellaneous exemptions 3 1 73 85 

Foreclosures 42 80 487 398 

 



  

Office of Community Health Mission Statement: 
Our mission of the Office of Community Health is to provide education and health promotion, prevent the spread of disease and illness, and to assist 

residents in accessing quality health services. 

OFFICE OF COMMUNITY HEALTH 
 
 
Report for December, 2013 

  

 

 
 

*increase in Primary Care Provider Support includes assistance for ACA. 
 
 

Department Highlights 
• Assisted 35 residents with education and enrollment for the Affordable Care Act (ACA) 

throughout the month. 
• Community Health Nurse attended presentation on DSM-5 changes on December 4th. 
• Community Health Nurse and Director facilitated 3 week smoking cessation program on 

December 3rd, 10th and 17th. 
• Director attended the Human Services Coordinating Council Meeting on December 11th. 
• Hosted an immunization clinic with KidCare Medical and 22 immunizations were 

administered on December 12th. 
• Director provided epipen training for open gym staff on December 18th and 19th. 
• Director presented on Healthy Eating for the Holidays on December 19th. 

 

SERVICE PROVIDED 
DECEMBER 

2013 
DECEMBER 

2012 FYTD 2014 FYTD 2013 
Appointments      

ProTimes 20 22 215 248 
TB skin test 7 5 58 86 
Cholesterol 1 4 57 148 
Pharmaceutical Assistance Programs 5 9 56 56 
Miscellaneous labs 4 10 86 145 
Other 65 44 620 433 

Clinic Clients     
Senior Center/home visits 109 NC 927 NC 
Astor Avenue 12 9 125 169 
Community Relations Office 3 21 53 106 
Offsite clinics 18 16 94 187 
Total clients (unduplicated) 59 NC 520 NC 

Public Education & Health Promotion     
Media coverage 4 1 45 30 
Informational seminars & programs 9 1 102 16 
Program Participants 58 NC 1117 NC 

Primary Care Provider Support 42 17 112 174 
Phone Triage 373 602 3426 5954 
Embracelet Program 1 5 28 66 



 

Hanover Township Mission Statement: 
Our mission is to continuously improve the quality of life of Hanover Township residents by providing a unique array of quality, 
cost effective, community-based services acting as a dynamic organization that delivers services in a responsible and respectful 

manner. 

OFFICE OF COMMUNITY AND VETERANS AFFAIRS 
Report for December, 2013 

 

(* = not available at time of submission) 
 
Department Highlights 

• Met with Officer Timothy Young of the Elgin Police Department on December 2 at the IWCR to 
discuss neighborhood activity and neighborhood watch organizations and also discussed 
placement of property security cameras.  

• Attended IWL annual Christmas party on December 3 at the IWCR and spoke to the members 
and guests regarding building developments and date of office opening.  

• Met with the Department of Senior Services staff throughout the month of December regarding 
creation and implementation of online program registration forms for residents. 

• Met with OCH Director to discuss creation and launching of HT 5k website. 
• Attended Relay for Life committee meeting on December 9. 
• Attended Open Gym at Timber Trails in Hoffman Estates on December 10 for their fishing 

program with Cabella’s. 
• Attended Streamwood Chamber annual holiday party on December 11 at the Streamwood Village 

Hall.  
• Attended HT YFS Heroin Forum at Streamwood High School on December 11. 
• Attended Bartlett Chamber annual holiday luncheon on December 12 at Villa Olivia.  
• Coordinated with F&M for the move on December 13 from the Community Relations Office to 

the IWCR and opened IWCR office on December 17. 
• Participated in second round interviews of HTES Director on December 17. 
• Coordinated and attended Collector Liquori farewell reception on December 17. 
• Coordinated final walk through and closing of CRO with building owner Renz Addiction 

Counseling Center. 
• Submitted draft of FY15 department budget to the Administrator on December 20. 
 

SERVICE PROVIDED 
DECEMBER 

2013 
DECEMBER 

2012 FYTD 2014 FYTD 2013 
Website Visits 6,092 6,247 65,091 58,086 
Facebook Likes 7 4 640 588 
Media Releases 3 6 45 51 
Veteran Contacts 2 5 45 68 
Total Veterans served 2 5 36 42 
Total Resident Contacts (Elgin office) 101 149 1,392 1,505 

 



 

Hanover Township Mission Statement: 
Our mission is to continuously improve the quality of life of Hanover Township residents by providing a unique array of quality, 
cost effective, community-based services acting as a dynamic organization that delivers services in a responsible and respectful 

manner. 

DEPARTMENT OF EMERGENCY SERVICES 
Report for December, 2013 

 
 

 
Department Highlights 

• Emergency Services was contacted by Hanover Park Police Department to partner in a grant for 
community and individual preparedness.  ES contributed narrative and statistical information for 
the grant writing process and the grant was received.  Expected timeframe for implementation of 
program is February 2014. 

• Emergency Services has partnered with Cook County Homeland Security Emergency 
Management to host training courses provided by the Illinois Emergency Management Agency.  
There are currently two scheduled, one in January, and one in March. 

• Search and Rescue Team members have been selected and are being sent to Search and Rescue 
Manager/Planner school in January.   

• Naperville Search and Rescue requested emergency mutual aid to locate a firearm near a school. 
• Toy Drive, Meal Give-aways, and tree lightings for both Streamwood and Hanover Park received 

personnel from Emergency Services. 

SERVICE PROVIDED 
DECEMBER 

2013 
DECEMBER 

2012 FYTD 2014 
 

FYTD 2013 
Volunteers     

Total volunteers 31 32 31 32 
New volunteers 0 1 10 14 
Volunteer hours  155.55 137.5 2816.8 2444.75 

Training     
Total hours 56 117 1031.75 1122.5 

Details     
Township events 4 4 23 22 
Municipal Event Assistance 2 1 39 29 
Emergency call outs 1 1 37 42 
Safety Patrols 2 2 22 19 
Miscellaneous 0 0 6 3 



 

Hanover Township Mission Statement: 
Our mission is to continuously improve the quality of life of Hanover Township residents by providing a unique array of quality, 
cost effective, community-based services acting as a dynamic organization that delivers services in a responsible and respectful 

manner. 

DEPARTMENT OF FACILITIES & MAINTENANCE 
Report for December, 2013  

  

Department Highlights 
• Completed all the set-ups for the holiday seasons’ special events. 
• It was an extremely busy month for snow removal; Maintenance staff cleared sidewalks and 

parking lots daily. 
• The Department continued working on the loft at Izaak Walton, which is on schedule to be 

completed soon. 
• Staff picked up a new Kiln for the Senior Center. 
• The Department installed a new hot water tank in the Senior Center. 
• Due to cold weather, maintenance staff was busy with keeping RTU running. 
• Maintenance staff worked with Senior Center staff to get the kitchen operational for the grand 

opening of the Stars ‘N Stripes café.  
• The Department addressed issues with the panic buttons at the Township’s Astor Ave facility. 
• The Department began the process of developing a new contract and is preparing a request for 

proposals for a housekeeping company. 
 

 
 
 

 
 
 
 

 
 

 
 

SERVICE PROVIDED 
DECEMBER 

2013 
DECEMBER 

2012 
       
FYTD 2014 FYTD 2013 

Administration     
Vehicle service calls 15         24          241 333 
Work orders 57 29          516 596 
Event set-ups/tear downs 143 163          1336 1426 

Energy Efficiency – Electricity (Kw)     
Astor Avenue Community Center      3,825 3,548        27,497 30.938 
Town Hall  10,620 10.140 78,420 83.760 
Senior Center 28,681     33,347 317.810 336.999 

Energy Efficiency – Gas (Therms)     
Astor Avenue Community Center    493.68      297.82   1389.17 1302.59 
Town Hall       1334.89   782.03        4286.66 2155.73 
Senior Center     2473.07 1922.52 15623.26 15183.23 

 



 

Hanover Township Mission Statement: 
Hanover Township is committed to providing an array of quality, cost effective, community based services; and to acting as a 

dynamic and responsive organization that delivers services in a responsible and respectful manner. 
 

HIGHWAY DEPARTMENT 
Report for December, 2013 

 

 

 
Department Highlights 

• December 2013 saw a record salt usage of 651 tons. 
• The Department continued with tree removal. 
• Plowing and salting occurred on 16 of the 31 days of December. 

 

SERVICE PROVIDED 
DECEMBER 

2013 
DECEMBER 

2012 FYTD 2013 FYTD 2012 
Winter Season     

Snow (inches)     
Salt (tons) 651 79 678 943 
     

Winter Season     
     



 

Mental Health Board Mission Statement: 
The Hanover Township Mental Health Board ensures that services in the area of mental health, including developmental 

disabilities, addictions and substance abuse, are available to all residents of Hanover Township. 

 

OFFICE OF THE MENTAL HEALTH BOARD 
Report for December, 2013 

 

 
 
Department Highlights 
• The Mental Health Board met on December 11 and reviewed the following items: 

o A staff development grant was awarded to the Office of Community Health in the amount of 
$429.88 to attend Challenging Geriatric Behaviors Seminar.   

o The MHB Finance Committee submitted its FY15 Budget Proposal to the full Board for 
consideration.  The MHB Finance Committee requested a $19,000 increase in available 
funding for FY15 grant allocations with a small increase in overall budget.  The full MHB 
approved the FY15 Budget unanimously.   

o The MHB will meet on January 28 to review FY15 grant proposals and decide grant 
allocations.   

o December was Brian Gorcowski’s last meeting after 7 years serving on the Mental Health 
Board.  Gorcowski received a plaque and the Board thanked him for his many years of 
dedication and service to the community.  

• The Human Services Coordinating Council met on December 11.  Fifteen members from agencies 
and HT attended and discussed bilingual service needs and professional trainings.  Agencies 
discussed need for Mental Health First Aid Training for nonclinical staff and teachers.   

• Attended Association of Community Mental Health Authorities of Illinois annual meeting in 
Bloomington on December 6. 

• Attended Lutheran Social Services of Illinois Legacy Corps meeting at Senior Center to review 
presentation.  Also shared information with Township staff whose clients might be interested in 
volunteering for program and/or accessing services.   

• Ecker Center has taken over Larkin Center’s Community Counseling program.  They are not 
currently adding new clients to the program, but are slowly transiting services and will open up 
services once program is finalized.   

• Submitted 2015 Lease Agreement contracts to all Community Resource Center agencies for 
signatures.   

 SERVICE PROVIDED 
DECEMBER 

2013 
DECEMBER 

2012 FYTD 2014 FYTD 2013 
Grant Funding      

New clients 148 183 3127 2843 
Ongoing Clients 647 541 NC NC 
Closed Cases 51 153 1452 1231 

       Prevention Programming Presentations 54 13 277 164 
       Number in audience 1475 109 7919 7549 
TIDE      

Participants 7 7 7 8 
Rides 98 117 805 891 

Resource Center     
Organizations providing services 5 5 5 5 
Clients served 58 69 402 458 



Senior Services Mission Statement: 
With respect, innovation and a dedication to excellence, Senior Services is committed to facilitating programs and services that 

promote independence, a sense of community, and well being for mature adults in Hanover Township. 

 

 
Department Highlights 

• Lisa Slowik, Head Chef and Nutrition Coordinator was hired for the new nutrition site.    
• Julie Becker, Computer Instructor, resigned to accept a full time position.   
• Plainfield Twp. Administrator, Andi French, and staff toured the center to learn about programs. 
• Out Trips: Holiday in the City Tour, Hello Dolly at Drury Lane, Four Winds Casino.  
• At the Center: Cooking Class, French Class, TRIAD, Bachata Dance Class, Silverscreen with 

Supervisor, Book Club, Bingo, Christmas Music in Movies, AARP Safe Driving Course, Healthy 
Eating for Holidays, Pizza & a Movie, New Year’s at Noon party. 

• Visual Arts: Batik on Rice Paper, Holiday Silk Arrangement, Watercolor, Ceramics, Printmaking, 
Personalized Christmas Ornaments, Origami Holiday Cards.  Elgin: Ornament Decorating, 
Ribbon Wreath, Wrapping Paper Scrap Tree, Pinochle, Poker, Beading Club, Computer Tutoring. 

• The T.R.I.P. program provided 34- one -way rides to township residents.  
• From December 9 to December 22, our Ecolane trainer, Charles Ragucci, was on site to train all 

transportation employees on the new software. The software went live on December 9.   
• Medicare Part C/D Open Enrollment ended December 7. 
• A representative from the Attorney General’s office presented on protection from scams. 
• The Annual Adopt-A-Senior program receptions were held to accommodate the 78 

seniors participating.  Packages of personal care items, small gifts, food, and other 
necessities were distributed.  We are grateful to the community for their support. 

SERVICE PROVIDED 
DECEMBER 

2013 
DECEMBER 

2012 FYTD 2014 FYTD 2013 
Programming Division     

Planned programs 156 142 1645 1464 
Participants 1107 1356 15699 15448 
Participants (unduplicated) 612 704 1476 1281 
Wait listed (unduplicated) 80 58 663 591 
Art & Computer classes 29 38 379 390 
Art & Computer class participants 212 254 2910 3437 
New volunteers 4 1 62 62 
Total volunteers (unduplicated) 121 127 259 221 
Volunteer hours reported 1305 1264 13936 14090 
Meals delivered by volunteers 923 932 7684 8862 

Social Services Division     
Clients served (unduplicated) 217 233 971 1005 
Clients served (duplicated) 364 n/c 3721 n/c 
Energy Assistance  15 16 527 503 
Prescription drugs & health insurance assistance 145 110 910 1293 
Social Service programs 11 11 103 86 
Social Service program participants 242 139 1046 886 
Lending Closet transactions 67 84 717 512 

Transportation Division     
One way rides given 1246 1408 15394 15676 
Individuals served (unduplicated) 182 200 645 632 
New riders 16 9 177 147 
Unmet requests for rides 27 22 344 224 

DEPARTMENT OF SENIOR SERVICES 
Report for December, 2013 



 

Welfare Services Mission Statement: 
HanoverTownship Welfare Services is committed to improving the welfare of HanoverTownship residents experiencing 

hardships. Providing resources and support to empower residents in achieving self-sustainability; to serve promptly with dignity 
and respect. 

DEPARTMENT OF WELFARE SERVICES 
Report for December, 2013 

 

 

 

 

 

 

  

 

  

 
Department Highlights 

• Employment Services has placed 82 residents in positions with 94% retention rate.  There were 30 
appointments in December with 19 walk-in inquiries.  

• Employment Services hosted a Cintas hiring event to fill 7 open positions. They reported back they had 
received 5 strong candidates of the 30 who attended. 

• Employment Services has other hiring events planned as well and has began planning the March 10th Job 
Fair to be held at the Senior Center. 

• Employment Services will begin keeping hours at the Senior Center on Mondays from 8:30am-4:30pm. 
• Beginning January, 2014 the Job Clubs will be moved from Monday mornings to Wednesday mornings 

beginning at 10am in an effort to attract more residents. 
• Beginning January 1st, the food pantry will be open on Mondays from 1:00pm-3:00pm. The pantry will 

now be open 6 days per week to better meet the demand. 
• More than 650 meal boxes were distributed at the meal box giveaway held at St. John the Evangelist in 

Streamwood.  
• Welfare Services hosted many events in December from a Holiday Party with Santa at Astor Avenue to 

the Senior Wrap, Toy Sort, Toy Drive and Sponsor-A-Family gift distribution.  
• Toys were distributed for more than 2100 children this holiday season.  Welfare Services opened on 

Christmas Eve to continue to distribute food and gifts to families in need.  
• Supervisor Community Service Award Nomination Applications have been mailed and will be accepted 

through January 31, 2014. 
• CEDA will continue offering emergency dental and automotive services at Astor Avenue every Thursday 

from 8:30am to 4:30pm.   
• Great Elgin Family Care Center will be onsite every Tuesday from 1:00pm to 6:00pm to assist residents 

with Marketplace Healthcare applications. 

SERVICE PROVIDED 
DECEMBER 

2013 
DECEMBER 

2012 FYTD 2014 FYTD 2013 
General Assistance     

General Assistance clients 20 24 184 213 
General Assistance appointments 54 62 474 536 
Emergency Assistance appointments 36 29 280 347 
Emergency Assistance approved 2 5 66 98 
Crisis intake clients 381 410 2382 2885 

       Access to Care  0 4 55 74 
LIHEAP Applications/PIPP Recertifications     

Office 160 70 857 765 
Circuit Breaker 0 0 17 4 

Social Services     
ComEd Hardships 1 0 63 94 
Weatherization  Closed 5 Waitlist 11 

Food Pantry     
Served (Households) 1383 1325 8670 9347 
New applications 75 117 872 1260 
Food Donations 100 75 621 583 

Community Center Walk-Ins  421 367 3352 4090 



  

Youth & Family Services Mission Statement: 
The mission of Hanover Township Youth and Family Services is the prevention of juvenile delinquency and the promotion of 

positive development in young people.  This is accomplished by providing services which help to strengthen families, to provide 
outreach to children and teens at risk of school failure and delinquency, and to contribute to the building up of a healthier 

community for all Township youth. 

Report for December, 2013 

 

DEPARTMENT OF YOUTH AND FAMILY SERVICES 
  

 
 
Department Highlights 

• Youth and Family Services in partnership with School District U-46, and the Village of 
Streamwood hosted a Community Forum: “From Prescriptions to the Streets -Heroin in 
our Community,” on December 11, 2013, at Streamwood High School.  150 students and 
community members attended to learn about the link between prescription painkillers and 
street heroin with youth. 

• Youth and Family Services hosted a Community Alliance Workgroup Meeting on 
December 6, 2013.  Trauma informed care and restorative justice practices were the 
topics of discussion. 

• John Parquette, LCSW, met with Ron Raglin, Sue Smith, and Pam Horn from School 
District U-46 on December 19, 2013, to discuss efforts in implementing a peer jury and 
restorative justice practices within School District U-46.    

• John Parquette, LCSW, was re-elected as AITCOY President for 2014; this is his third term as 
President.    

• The Youth and Family Services Fiscal Year 15 proposed budget was completed and 
submitted for review on December 20, 2013.  
 

  

SERVICE PROVIDED 
DECEMBER 

2013 
DECEMBER 

2012 FYTD 2014 FYTD 2013 
Outreach & Prevention     

Open Gym participants 1146 1305 8316 8633 
Open Gym participants (unduplicated) 459 433 950 991 
Alternative to Suspension referrals 0 4 105 71 
Alternative to Suspension participants 220 134 1417 926 
Alternative to Suspension participants (unduplicated) 91 57 133 98 

Clinical     
Therapy clients  233 231       2202 2855 
Therapy clients (unduplicated)  121 120 382 306 
New clients (unduplicated) 19 10 93 99 
Clinical hours 249 221 2309 1863 
Group session participants 710 454 4063 3742 

Tutoring Participants     
Total 202 159 1189 979 
Unduplicated  91 66 193 168 

 



Subtotal Alexian Invoices Total

Total Town Fund 37,553.27 726.00         38,279.27

Total Senior Center 5,400.09 5,400.09

Total Welfare Services 5,149.46 5,149.46

Total Road and Bridge 11,007.14 11,007.14                 

Total Mental Health Board 70,367.44 18,265.00    88,632.44

Total Retirement 0.00

Total Vehicle 0.00

Total Capital 8,804.81 8,804.81                    

Total All Funds 138,282.21 18,991.00    157,273.21

The above "Subtotal" column has been approved The above "Total" column has been approved 

 for payment  this 21st day of January 2014.  for payment  this 21st day of January 2014.

Supervisor Town Clerk Supervisor Town Clerk

Trustee Trustee Trustee Trustee

Trustee Trustee Trustee Trustee

Hanover Township 

Board Audit Report 

From  1/8/14 to 1/21/14



Type Date Num Name Memo Amount

1103 · Senior Center - Revenue
1103500 · Senior Programs
Check 01/10/2014 102902 Janice Vaughn Watercolor Refund 32.00
Check 01/17/2014 102959 Allen Gruenberg Casino Refund 33.00

Total 1103500 · Senior Programs 65.00

Total 1103 · Senior Center - Revenue 65.00

1014 · Town Fund - Expenditures
101CAP · Capital Expenditures

1014410 · Equipment Purchases
Check 01/10/2014 102906 Wells Fargo Financial Leasing 002 Acct# 001-0113861-002 Copy Machine Lease 328.00
Check 01/17/2014 102949 The Alphabet Shop, Inc Inv# 42184 Lacy Reserve Signs (4) 360.00
Check 01/17/2014 102972 A1 Trophies & Awards, Inc Inv# 14985 Entrance Sign Updates (8) 158.83

Total 1014410 · Equipment Purchases 846.83

1014430 · Computer Equipment &  Software
Check 01/10/2014 102877 Current Technologies Corporation Inv# 710792 Network Labor 1,258.75
Check 01/14/2014 102924 Weblinx, Inc. Inv# 18880 Website Updates 340.00

Total 1014430 · Computer Equipment &  Software 1,598.75

Total 101CAP · Capital Expenditures 2,445.58

101CHN · Community Health
1014461 · Miscellaneous

Check 01/10/2014 102905 Water Logic Acct# 775-0020005 LL Water Cooler Rental 60.00

Total 1014461 · Miscellaneous 60.00

1014465 · Medical Supplies
Check 01/10/2014 102897 PSS World Medical, Inc. Inv# 88872633 Gloves 53.16
Check 01/10/2014 102897 PSS World Medical, Inc. Inv# 88932586 Screening Supplies 49.00
Check 01/10/2014 102897 PSS World Medical, Inc. Inv# 88885905 Ibuprofen/Sponges/Gauze 62.59

Total 1014465 · Medical Supplies 164.75

Total 101CHN · Community Health 224.75

101CVA · Community & Veteran Affairs
101CMA · Community Relations

1014617 · Equipment & Furniture
Check 01/17/2014 102968 Wells Fargo Financial Leasing Acct# 603-0090075-002 Copier Machine Rental 62.50

Total 1014617 · Equipment & Furniture 62.50

1014621 · Satellite Office Utilities
Check 01/10/2014 102865 Allied Waste Services Acct# 3-0551-0097167 Monthly Charges 40.05
Check 01/10/2014 102878 Com Ed 041 Acct# 7923218041 Elgin CRO Monthly Charges 112.70
Check 01/10/2014 102895 NICOR (79) Acct# 79-29-75-3728 8 Monthly Charges 49.77

Total 1014621 · Satellite Office Utilities 202.52

11:35 AM Hanover Township

01/17/14 Board Audit Report
Accrual Basis January 8 - 21, 2014

Page 1



Type Date Num Name Memo Amount

1014623 · Satellite Office Phone & Intrnt
Check 01/10/2014 102860 AT&T 697 Acct# 847 742-8953 697 4 Monthly Charges 102.04
Check 01/10/2014 102879 Comcast (CRO) Acct# 8771 20 032 0660935 Monthly Internet Charges 89.85
Check 01/10/2014 102880 Comcast (IWC) Acct# 8771 20 032 0786276 Monthly Charges 172.07
Check 01/10/2014 102881 Comcast (503) Acct# 8771 20 032 0798503 Cable 2.11

Total 1014623 · Satellite Office Phone & Intrnt 366.07

1014629 · Dues and Subscriptions
Check 01/10/2014 102859 Elgin Chapter of the Izaak Walton League Elgin Chapter Membership - T. Kuttenberg 49.00
Check 01/10/2014 102896 Paddock Publications Acct# 681793 Daily Herald Subscription 43.00
Check 01/17/2014 102966 Courier News Acct# 357377  Yearly Subscription 104.00
Check 01/17/2014 102971 Elgin Hispanic Network Membership Renewal 37.50

Total 1014629 · Dues and Subscriptions 233.50

1014630 · Veteran Honor Roll
Check 01/17/2014 102958 A1 Trophies & Awards, Inc Inv# 14928 Veterans Plate 4.00

Total 1014630 · Veteran Honor Roll 4.00

Total 101CMA · Community Relations 868.59

Total 101CVA · Community & Veteran Affairs 868.59

101ES · ES - Expenditures
1014802 · Equipment

Check 01/10/2014 102875 Chief Supply Corp. Inv# 359300 Custom Badges (2) 213.96

Total 1014802 · Equipment 213.96

1014809 · Pre-Volunteer Screening
Check 01/10/2014 102867 Alexian Bros Corporate Health Services Inv# 509412 Pre Employment Physical 131.00

Total 1014809 · Pre-Volunteer Screening 131.00

1014813 · Vehicle Fuel & Maintenance
Check 01/10/2014 102870 Biggers Chevrolet-Isuzu Inv# 79685 Sunshade 73.14

Total 1014813 · Vehicle Fuel & Maintenance 73.14

1014814 · Communications
Check 01/10/2014 102873 Chicago Communications Inv# 256339 Radio Programming 50.00

Total 1014814 · Communications 50.00

Total 101ES · ES - Expenditures 468.10

101FOO · Food Pantry
1014161 · Utilities

Check 01/17/2014 102962 Nicor 75 Acct# 75-08-57-1000 4 Monthly Charges 173.23
Check 01/17/2014 102963 Nicor 65 Acct# 65-08-57-1000 5 Monthly Charges 108.60

Total 1014161 · Utilities 281.83

11:35 AM Hanover Township

01/17/14 Board Audit Report
Accrual Basis January 8 - 21, 2014

Page 2



Type Date Num Name Memo Amount

Total 101FOO · Food Pantry 281.83

101ISE · Insurance & Employee Benefits
1014411 · Employee Assistance Program

Check 01/14/2014 102920 Renz Addiction Counseling Center Inv# 198 Employee Assistance Jan- Mar 2014 362.81

Total 1014411 · Employee Assistance Program 362.81

Total 101ISE · Insurance & Employee Benefits 362.81

101LEA · Legal & Auditing
1014502 · Legal Services

Check 01/10/2014 102887 Kopon Airdo, LLC Inv# 190-0002-13082 Legal Fees 1,933.60
Check 01/10/2014 102887 Kopon Airdo, LLC Inv# 190-0001-13081 Legal Fees 9,988.94

Total 1014502 · Legal Services 11,922.54

Total 101LEA · Legal & Auditing 11,922.54

101MAIN · Facilities Maintenance
1014206 · Janitorial Supplies - Senior

Check 01/10/2014 102871 Bade Paper Products, Inc Inv# 192008 Toilet Tissue/Roll Towels 204.00
Check 01/14/2014 102923 The Home Depot F&M Bleach 9.82

Total 1014206 · Janitorial Supplies - Senior 213.82

1014209 · Building Contracts
Check 01/10/2014 102874 Climatetemp Service Group, LLC Inv# 4311213 Preventative Maintenance Agreement 723.00
Check 01/10/2014 102892 Orkin Pest Control (Senior) Inv# 89489321 Pest Control 65.00
Check 01/10/2014 102893 Orkin Pest Control (Astor) Inv# 89489322 Pest Control 50.00
Check 01/10/2014 102894 Orkin Pest Control (Town) Inv# 89489318 Pest Control 60.00

Total 1014209 · Building Contracts 898.00

1014210 · Building Maintenance - Town
Check 01/14/2014 102923 The Home Depot F&M Bath Fan/Season Decor/Heat Cable 181.46

Total 1014210 · Building Maintenance - Town 181.46

1014211 · Building Maintenance - Senior
Check 01/14/2014 102923 The Home Depot F&M Doorstop 47.66

Total 1014211 · Building Maintenance - Senior 47.66

1014213 · Equipment Maintenance - Town
Check 01/10/2014 102882 Easy Permit Postage Acct# 8000-9090-0585-2392  Postage Machine Lease 618.63
Check 01/14/2014 102914 Interact Business Products, LLC Inv#90823  Copy Charges 57.27
Check 01/14/2014 102923 The Home Depot F&M Drill bits/ Quikcrete 48.93

Total 1014213 · Equipment Maintenance - Town 724.83

1014215 · Equipment Maintenance - Astor
Check 01/10/2014 102883 Fox Valley Fire & Safety Inv# 805136 Panic Button/Installation/Testing 405.00

Total 1014215 · Equipment Maintenance - Astor 405.00
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1014218 · Vehicle Maintenance - Town
Check 01/17/2014 102953 Carquest Auto Parts Stores Pump 37.83

Total 1014218 · Vehicle Maintenance - Town 37.83

1014222 · Trash Removal - Town
Check 01/10/2014 102865 Allied Waste Services Acct# 3-0551-6013270 Monthly Charges 179.61

Total 1014222 · Trash Removal - Town 179.61

1014223 · Trash Removal - Senior
Check 01/10/2014 102865 Allied Waste Services Acct# 3-0551-6000579 Monthly Charges 171.37

Total 1014223 · Trash Removal - Senior 171.37

1014224 · Trash Removal - Astor
Check 01/10/2014 102865 Allied Waste Services Acct# 3-0551-6013274 Monthly Charges 146.17

Total 1014224 · Trash Removal - Astor 146.17

1014225 · Grounds Maintenance
Check 01/14/2014 102923 The Home Depot F&M Seasonal Decor/Ice Melt/Adapters 751.19

Total 1014225 · Grounds Maintenance 751.19

Total 101MAIN · Facilities Maintenance 3,756.94

101THE · Town Hall Expense
1014402 · Telephone - Town

Check 01/10/2014 102854 Barr, James C 4th Quarter Cell Phone Reimbursement 150.00
Check 01/10/2014 102861 AT&T 533 Acct# 630 837-1413 533 8 Monthly Charges 142.29
Check 01/10/2014 102862 AT&T 077 Acct# 630 540-9071 077 2 Monthly Charges 163.24
Check 01/10/2014 102863 AT&T 803 Acct# 630 Z99-0161 803 2 Monthly Charges 58.40
Check 01/17/2014 102973 Call One Acct# 1010-8140-0000 Monthly Charges 5,800.00

Total 1014402 · Telephone - Town 6,313.93

1014403 · Utilities - Town
Check 01/10/2014 102891 Nicor 34 Acct# 34-51-77-1000 9 Monthly Charges 646.23
Check 01/10/2014 102901 Village of Bartlett Acct# 51470 Water/Sewer 112.09
Check 01/17/2014 102955 Com Ed 006 (Town) Acct# 7826009006 Monthly Charges 765.36

Total 1014403 · Utilities - Town 1,523.68

Total 101THE · Town Hall Expense 7,837.61

101TOE · Town Office Expense
1014408 · Salaries

Check 01/10/2014 102888 Job Giraffe Inv# 00203464 Part Time Office Temp Help 142.80

Total 1014408 · Salaries 142.80

1014412 · Travel Expenses
Check 01/10/2014 102855 Imperato, Alexandrea M Mileage Reimbursement 6.73

Total 1014412 · Travel Expenses 6.73

11:35 AM Hanover Township

01/17/14 Board Audit Report
Accrual Basis January 8 - 21, 2014

Page 4



Type Date Num Name Memo Amount

1014414 · Memberships, Subs & Publication
Check 01/10/2014 102898 Bartlett Rotary Club Inv# 5546 Member Dues - J. Barr 110.00
Check 01/10/2014 102899 Streamwood Chamber of Commerce Inv# 2014-11  Membership 187.50

Total 1014414 · Memberships, Subs & Publication 297.50

1014424 · Education & Training
Check 01/17/2014 102946 Colagrossi, Tracey N Tuition Reimbursement 1,500.00

Total 1014424 · Education & Training 1,500.00

1014429 · Miscellaneous
Check 01/17/2014 102972 A1 Trophies & Awards, Inc Inv# 14988 Anniversary & Service Awards 717.72

Total 1014429 · Miscellaneous 717.72

1014530 · Financial Administration
Check 01/10/2014 102885 Governmental Accounting, Inc Inv# 5605 Monthly Contract Billing 5,028.60

Total 1014530 · Financial Administration 5,028.60

1014531 · Community Affairs
Check 01/17/2014 102947 Streamwood Women's Club 2014 Full Page Advertisement 100.00
Check 01/17/2014 102952 Bartlett Veterans Memorial Foundation Bartlett Veterans Memorial Annual Event Ad 120.00

Total 1014531 · Community Affairs 220.00

Total 101TOE · Town Office Expense 7,913.35

104ASR · Assessor's Division
1044405 · Office Supplies

Check 01/10/2014 102857 Glascott, Patricia A Humidifier Filters / Batteries 88.23
Check 01/17/2014 102965 Staples Inv# 3218051146 Toner(3) 225.49
Check 01/17/2014 102965 Staples Inv# 3218051147 Toner (2) 463.23

Total 1044405 · Office Supplies 776.95

1044413 · Travel Expense
Check 01/10/2014 102857 Glascott, Patricia A Meal Reimbursement 11.30

Total 1044413 · Travel Expense 11.30

1044415 · Dues, Subs & Publications
Check 01/17/2014 102945 Cook County Township Assesors' Assoc Association Dues 400.00

Total 1044415 · Dues, Subs & Publications 400.00

Total 104ASR · Assessor's Division 1,188.25

107CLK · Clerk's Department
1074206 · Legal Notices

Check 01/14/2014 102918 Paddock Publications, Inc Inv# T4361923 Public Hearing Notice 48.30

Total 1074206 · Legal Notices 48.30

1074217 · Passport Expenditures
Check 01/10/2014 102856 Michelle MacDonald Passport Execution Fee Refund (5) 153.20
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Total 1074217 · Passport Expenditures 153.20

Total 107CLK · Clerk's Department 201.50

109YFS · Youth & Family Services
109ADM · Administration & Clinical

1094614 · Printing
Check 01/10/2014 102886 Kwik Print Inv# 51463 Letterhead 90.60

Total 1094614 · Printing 90.60

1094618 · Psychiatric Backup
Check 01/10/2014 102864 Alexian Bros. Behavioral Health Hospital Psychiatric Follow Up Visits 595.00

Total 1094618 · Psychiatric Backup 595.00

1094621 · Recruitment and Pre Emplyment
Check 01/10/2014 102903 Verify (XHANYF) Inv# 839263 Background Check 64.00

Total 1094621 · Recruitment and Pre Emplyment 64.00

1094622 · Miscellaneous
Check 01/10/2014 102842 Concepcion, Sara New Leaders in Education Training Supplies 26.00

Total 1094622 · Miscellaneous 26.00

1094623 · Travel
Check 01/10/2014 102842 Concepcion, Sara Mileage Reimbursement 15.82

Total 1094623 · Travel 15.82

1094628 · Tutoring
Check 01/10/2014 102903 Verify (XHANYF) Inv# 839263 Background Check 16.00

Total 1094628 · Tutoring 16.00

Total 109ADM · Administration & Clinical 807.42

Total 109YFS · Youth & Family Services 807.42

Total 1014 · Town Fund - Expenditures 38,279.27

1104 · Senior Center - Expenditures
1104ADM · Administration

1104522 · Contingency
Check 01/10/2014 102884 Gordon Food Service Inv# 154783590 Nutrition Program Supplies 1,406.30
Check 01/10/2014 102889 Mickey's Linen Inv# S16210 Napkins/Bib Apron/Bar Towel 65.40

Total 1104522 · Contingency 1,471.70

1104524 · Utilities
Check 01/10/2014 102901 Village of Bartlett Acct# 63818 Water/Sewer -34.98
Check 01/10/2014 102901 Village of Bartlett Acct# 62447 Water/Sewer 143.46
Check 01/17/2014 102956 Com Ed 009 (Snr) Acct# 7826010009 Monthly Charges October 1,013.91
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Total 1104524 · Utilities 1,122.39

1104527 · Equipment
Check 01/10/2014 102905 Water Logic Acct# 775-0020005 Water Cooler Rental 60.00

Total 1104527 · Equipment 60.00

1104528 · Office Supplies
Check 01/17/2014 102965 Staples Inv# 3218051148 Pencil Cup/Copy Paper/Ink 144.88
Check 01/17/2014 102965 Staples Inv# 3218051149 Ink 109.59

Total 1104528 · Office Supplies 254.47

1104533 · Printing
Check 01/10/2014 102886 Kwik Print Inv# 51464 Letterhead 90.60

Total 1104533 · Printing 90.60

1104542 · Senior Satellite Service
Check 01/10/2014 102878 Com Ed 041 Acct# 7923218041 Elgin CRO Monthly Charges 112.69
Check 01/10/2014 102895 NICOR (79) Acct# 79-29-75-3728 8 Monthly Charges 49.77
Check 01/17/2014 102968 Wells Fargo Financial Leasing Acct# 603-0090075-002 Copier Machine Rental 62.50

Total 1104542 · Senior Satellite Service 224.96

Total 1104ADM · Administration 3,224.12

1104SOC · Social Services
1104515 · Programming

Check 01/14/2014 102907 Urban Gateways Sales Order# 2014-11865 Chinese New Year Entertainment 490.00

Total 1104515 · Programming 490.00

1104516 · Social Services
Check 01/10/2014 102843 AIRS Memeber Fee 100.00
Check 01/10/2014 102844 Vana, Kristin N Volunteer Holiday Luncheon 44.15

Total 1104516 · Social Services 144.15

1104520 · Volunteer Services
Check 01/10/2014 102848 Richard Bayer Home Delivered Meals Mileage Reimbursement 42.94
Check 01/10/2014 102849 Charles Coleman Home Delivered Meals Mileage Reimbursement 14.13
Check 01/10/2014 102850 Beth Cooper Home Delivered Meals Mileage Reimbursement 24.86
Check 01/10/2014 102851 Jerome Krzywdzinski Home Delivered Meals Mileage Reimbursement 50.85
Check 01/10/2014 102852 William Riccio Home Delivered Meals Mileage Reimbursement 50.85
Check 01/10/2014 102853 Phil Roth Home Delivered Meals Mileage Reimbursement 44.07
Check 01/17/2014 102965 Staples Inv# 3218051148 Office Supplies 11.20

Total 1104520 · Volunteer Services 238.90

1104532 · Visual Arts
Check 01/10/2014 102858 Emily Rose Davis Ceramic Class Supplies 29.98
Check 01/10/2014 102868 The Artist's Magazine Professional Magazine Subscription 17.96
Check 01/10/2014 102869 Arts in Bartlett Civic Organization Member Renewal 50.00
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Total 1104532 · Visual Arts 97.94

Total 1104SOC · Social Services 970.99

1104TRN · Transportation
1104512 · Volunteer Express

Check 01/10/2014 102845 Sue Mattioli Volunteer Express Mileage Reimbursement 97.75
Check 01/10/2014 102846 JoAnita Duczak Volunteer Express Mileage Reimbursement 97.18
Check 01/10/2014 102847 Jeannine Havlik Volunteer Express Mileage Reimbursement 14.69

Total 1104512 · Volunteer Express 209.62

1104518 · Vehicle Maintenance
Check 01/10/2014 102900 Safety Lane Inspections Inv# 10998 Safty Inspection 33.48
Check 01/14/2014 102916 Mitchell 1 Acct# 979637 Online Technical Support 71.11
Check 01/14/2014 102922 Safety Lane Inspections Inv# 11046 Safty Inspection 33.48
Check 01/17/2014 102953 Carquest Auto Parts Stores Cotter Pin 1.71

Total 1104518 · Vehicle Maintenance 139.78

1104550 · Telephone
Check 01/10/2014 102904 Verizon Wireless Acct# 742025529 Monthly Charges 790.58

Total 1104550 · Telephone 790.58

Total 1104TRN · Transportation 1,139.98

Total 1104 · Senior Center - Expenditures 5,335.09

2024 · Welfare Services - Expenditures
2024ADM · Administration

2024202 · Office Supplies
Check 01/17/2014 102965 Staples Inv# 3217505554 Copy Paper 172.40
Check 01/17/2014 102965 Staples Inv# 3218051150 Calendars (3) 59.97

Total 2024202 · Office Supplies 232.37

2024204 · Equipment
Check 01/13/2014 102969 Wells Fargo Financial Leasing 003 Acct# 001-0090075-003 Copy Machine Rental -Dec 0.00
Check 01/14/2014 102911 Cintas #22 Inv# 22674310 Uniforms 142.02
Check 01/14/2014 102912 Comcast (WS) Acct# 8771 10 085 0097898 Monthly Charges 106.38
Check 01/14/2014 102926 Wells Fargo Financial Leasing 003 Acct# 001-0090075-003 Copy Machine Rental 358.00
Check 01/17/2014 102970 Wells Fargo Financial Leasing 003 Acct# 001-0090075-003 Copy Machine Rental -Jan 358.00

Total 2024204 · Equipment 964.40

2024205 · Travel & Training
Check 01/17/2014 102948 Simon, Janet L Mileage Reimbursement 38.31

Total 2024205 · Travel & Training 38.31

2024210 · Printing
Check 01/14/2014 102915 Kwik Print Inv# 51468 Business Cards 38.60
Check 01/17/2014 102964 Sam's Club (WS 6382 9) Ink Cartridges 299.92
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Check 01/17/2014 102965 Staples Credit for Inv# 32183850321 -27.99

Total 2024210 · Printing 310.53

2024507 · Professional Services
Check 01/17/2014 102967 Verify (XHANGA) Inv# 839261 Background Checks 32.00

Total 2024507 · Professional Services 32.00

2024510 · Miscellaneous
Check 01/17/2014 102964 Sam's Club (WS 6382 9) Coffee/Kitchen Supplies 125.36

Total 2024510 · Miscellaneous 125.36

Total 2024ADM · Administration 1,702.97

2024EMP · Employment Services
2024216 · Office Supplies

Check 01/17/2014 102965 Staples Inv# 3218983207 Folders/Hooks/Calculator 105.22
Check 01/17/2014 102965 Staples Inv# 3217023208 Pocket File 16.69

Total 2024216 · Office Supplies 121.91

2024217 · Equipment
Check 01/17/2014 102965 Staples Inv# 3218983209 USB Drive Case 9.78
Check 01/17/2014 102965 Staples Inv# 3218983208 USB Data Traveler 48.00

Total 2024217 · Equipment 57.78

2024218 · Travel & Training
Check 01/14/2014 102908 Grimes, Sean M Mileage Reimbursement 79.24

Total 2024218 · Travel & Training 79.24

2024220 · Printing
Check 01/17/2014 102965 Staples Inv# 3217023208 Toner 55.98

Total 2024220 · Printing 55.98

Total 2024EMP · Employment Services 314.91

2024HOM · Home Relief
2024102 · Rent

Check 01/17/2014 2673 Jason Ludwig January 2013 Rent 461.29
Check 01/17/2014 2674 Ruby Sullivan January 2013 Rent 461.29

Total 2024102 · Rent 922.58

2024119 · Emergency Assistance
Check 01/17/2014 2670 Squire Village Eviction Notice 750.00
Check 01/17/2014 2671 Chad Carls Eviction Notice 459.00
Check 01/17/2014 2672 Bartlett Green V Condo Assoc. Emergency Assistance 1,000.00

Total 2024119 · Emergency Assistance 2,209.00

Total 2024HOM · Home Relief 3,131.58
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Total 2024 · Welfare Services - Expenditures 5,149.46

3034 · Road & Bridge - Expenditures
3034ADM · Administration

3034704 · Telephone
Check 01/14/2014 102921 Sprint (HWY) Acct# 162978503 Monthly Charges October 279.98

Total 3034704 · Telephone 279.98

3034710 · Commmunity Affairs
Check 01/10/2014 102899 Streamwood Chamber of Commerce Inv# 2014-11  Membership 187.50

Total 3034710 · Commmunity Affairs 187.50

3034711 · Utilities
Check 01/10/2014 102890 Nicor 44 Acct# 44-51-77-1000 8 Monthly Charges 386.21
Check 01/17/2014 102954 Com Ed 8009 (R&B) Acct# 7826008009 Monthly Charges 276.35

Total 3034711 · Utilities 662.56

3034712 · Miscellaneous
Check 01/17/2014 102950 Business Card - Bank of America Staff Holiday Lunch 371.07

Total 3034712 · Miscellaneous 371.07

3034793 · Unemployment
Check 01/08/2014 102841 Illinois Dept of Employment Security IL Acct #0807487 - Unemployment Balance Due 35.18

Total 3034793 · Unemployment 35.18

Total 3034ADM · Administration 1,536.29

3034ROD · Road Maintenance
3034602 · Operating Supplies & Materials

Check 01/14/2014 102916 Mitchell 1 Acct# 979637 Online Technical Support 71.10
Check 01/14/2014 102919 RRA, Inc. Trailer Rental - IWL Move 121.25
Check 01/17/2014 102957 Continental Weather Svc Inv# 13449 Weather Forecasting 150.00
Check 01/17/2014 102960 Menard's Inv# 44409 Connector 14.98

Total 3034602 · Operating Supplies & Materials 357.33

3034603 · Gasoline
Check 01/14/2014 102925 Village of Bartlett - Fuel Inv# 2937 November Fuel 753.07

Total 3034603 · Gasoline 753.07

3034610 · Street Lighting
Check 01/10/2014 102876 Com Ed 051 Acct# 5619024051 Monthly Charges 31.85
Check 01/14/2014 102913 Dependable Building Services Inv# 46938 Street Light Repair 392.30

Total 3034610 · Street Lighting 424.15

3034616 · Salt
Check 01/17/2014 102961 Morton Salt Inv# 5400346685  Road Salt 6,797.41

Total 3034616 · Salt 6,797.41
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Total 3034ROD · Road Maintenance 8,331.96

303EQM · Equipment
3034609 · Maintenance Vehicles & Equip

Check 01/14/2014 102909 Chicago International Trucks, LLC. Inv# 16121627  Fitting/Misc Parts 59.73
Check 01/14/2014 102910 Commercial Tire Services, Inc. Inv# 2220016231 Tire/Disposal/Mounting 608.99
Check 01/14/2014 102917 O'Reilly Auto Parts Account Charges 3.05
Check 01/17/2014 102951 Bristol Hose & Fitting Warehouse Inv# 337344 Thread Adapters/Crimp Hose 379.32
Check 01/17/2014 102951 Bristol Hose & Fitting Warehouse INv# 340956 Crimp Hose 87.80

Total 3034609 · Maintenance Vehicles & Equip 1,138.89

Total 303EQM · Equipment 1,138.89

Total 3034 · Road & Bridge - Expenditures 11,007.14

5054 · Mental Health - Expenditures
5054ADM · Administration

5054014 · Equip / Database
Check 01/17/2014 102940 Links Technology Solutions, Inc Inv# 24731 Website Hosting 125.00

Total 5054014 · Equip / Database 125.00

5054539 · Dues
Check 01/17/2014 102971 Elgin Hispanic Network Membership Renewal 37.50

Total 5054539 · Dues 37.50

Total 5054ADM · Administration 162.50

5054COM · Community Resource Center
5054213 · Janitorial

Check 01/17/2014 102944 JaniKing Inv# 1140499 Monthly Contract Billing 414.00

Total 5054213 · Janitorial 414.00

5054250 · Building Maintenance
Check 01/17/2014 102939 Groot Recycling & Waste Services Inc Acct# 16790-001 Monthly Charges 39.15
Check 01/17/2014 102942 Orkin Pest Control (MHB) Inv# 89489325 Pest Control 50.00

Total 5054250 · Building Maintenance 89.15

5054286 · Agency Support Services
Check 01/17/2014 102941 PAETEC Acct# 9097797 Monthly Charges 564.61
Check 01/17/2014 102941 PAETEC Acct# 1173538 Monthly Charges 73.84
Check 01/17/2014 102943 Hinckley Springs (MHB) Acct# 16681552567400 Monthly Charges 45.13

Total 5054286 · Agency Support Services 683.58

Total 5054COM · Community Resource Center 1,186.73

5054SVC · Service Contracts
5054104 · CCC Domestic Violence Shelter

Check 01/17/2014 102935 Community Crisis Center Shelter 7,500.00

11:35 AM Hanover Township

01/17/14 Board Audit Report
Accrual Basis January 8 - 21, 2014

Page 11



Type Date Num Name Memo Amount

Total 5054104 · CCC Domestic Violence Shelter 7,500.00

5054105 · CCC Domestic Violence Counsel
Check 01/17/2014 102935 Community Crisis Center Domestic Violence Counseling 6,250.00

Total 5054105 · CCC Domestic Violence Counsel 6,250.00

5054107 · Open Door Clinic
Check 01/17/2014 102930 Open Door Clinic AIDS/Mental Health Outreach 1,250.00

Total 5054107 · Open Door Clinic 1,250.00

5054112 · Clearbrook Children's Program
Check 01/17/2014 102936 Clearbrook Childrens Program 1,375.00

Total 5054112 · Clearbrook Children's Program 1,375.00

5054113 · Clearbrook Residential
Check 01/17/2014 102936 Clearbrook Residential Services 1,375.00

Total 5054113 · Clearbrook Residential 1,375.00

5054114 · Clearbrook Development Training
Check 01/17/2014 102936 Clearbrook Developmental Training 625.00

Total 5054114 · Clearbrook Development Training 625.00

5054130 · Northwest Casa
Check 01/17/2014 102934 Northwest CASA Counseling Services 481.00

Total 5054130 · Northwest Casa 481.00

5054138 · Contract Support Services
Check 01/17/2014 102931 Family Svc Assoc of Greater Elgin Contract Support Services 3,818.04

Total 5054138 · Contract Support Services 3,818.04

5054140 · Maryville Academy Casa Salama
Check 01/17/2014 102937 Maryville Academy Casa Salama 6,250.00

Total 5054140 · Maryville Academy Casa Salama 6,250.00

5054142 · Centro De Informacion
Check 01/17/2014 102929 Centro de Informacion MH Services @ Glendale Terrace 8,000.00

Total 5054142 · Centro De Informacion 8,000.00

5054160 · Summit Center
Check 01/17/2014 102938 Summit Center Early Learning Center 3,000.00

Total 5054160 · Summit Center 3,000.00

5054165 · Alexian Bros - Outpatient Psych
Check 01/17/2014 102932 Alexian Mental Health Center Psychiatric Services 1,265.00

Total 5054165 · Alexian Bros - Outpatient Psych 1,265.00

5054167 · Alexian Brothers - Senior MH
Check 01/17/2014 102932 Alexian Mental Health Center Senior Mental Health Services Oct-Dec 8,500.00
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Check 01/17/2014 102932 Alexian Mental Health Center Senior Mental Health Services Jan-Mar 8,500.00

Total 5054167 · Alexian Brothers - Senior MH 17,000.00

5054180 · Capital Grant Fund
Check 01/17/2014 102933 Little City Foundation Cherry Street CILA Home Renovations 22,719.17

Total 5054180 · Capital Grant Fund 22,719.17

5054182 · Clearbrook Employment
Check 01/17/2014 102936 Clearbrook Employment Program 500.00

Total 5054182 · Clearbrook Employment 500.00

5054183 · CCC SA Counseling
Check 01/17/2014 102935 Community Crisis Center Sexual Assault Counseling 2,250.00

Total 5054183 · CCC SA Counseling 2,250.00

5054193 · Boys and Girls Club
Check 01/17/2014 102927 Boys & Girls Club of Elgin Boys & Girls Club Oct-Dec 1,250.00

Total 5054193 · Boys and Girls Club 1,250.00

5054194 · CCC- Strategies for Safety
Check 01/17/2014 102935 Community Crisis Center Strategies for Safety 1,750.00

Total 5054194 · CCC- Strategies for Safety 1,750.00

5054196 · Catholic Charities Caregivers
Check 01/17/2014 102928 Catholic Charities Caregivers Group 625.00

Total 5054196 · Catholic Charities Caregivers 625.00

Total 5054SVC · Service Contracts 87,283.21

Total 5054 · Mental Health - Expenditures 88,632.44

8084 · Capital Projects - Expenditures
8084425 · Building & Perm Improvements
Check 01/10/2014 102866 The Alphabet Shop, Inc Inv# 42105 IWC Monument Entrance 7,500.00
Check 01/14/2014 102923 The Home Depot F&M IWC A/C Fans/Fireplace Supplies/Boxes 1,304.81

Total 8084425 · Building & Perm Improvements 8,804.81

Total 8084 · Capital Projects - Expenditures 8,804.81

TOTAL 157,273.21
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Minutes of a Meeting of the 
Hanover Township Board 

240 S. Route 59, Bartlett, IL 60103 
Tuesday, January 7, 2014 **DRAFT** 

 
 
 
I. Call to Order/Roll Call 

Supervisor McGuire called the meeting to order at 7:00 p.m. Clerk Dolan Baumer called the roll; 
present were Trustees Benoit, Burke, and Caramelli, and Supervisor McGuire. Trustee Krick was 
absent. 

Elected and appointed officials present: Assessor Thomas Smogolski and Road Commissioner 
Craig Ochoa. 

Others present included Administrator James Barr, Director of Welfare Services Mary Jo 
Imperato, Director of Community Relations Tom Kuttenburg, Attorney Mike Airdo, 
Management Intern CJ Mikucki, ES Interim Director Jim Dexter, Mr. and Mrs. Craig Essik, the 
Streamwood Falcon Cheerleaders and their coaches and families, Village of Streamwood Trustee 
Mike Baumer, and residents Mrs. Shirley Shrade and ES Volunteer John McGuire. 

II. Supervisor McGuire asked everyone to stand and join him in the Pledge of Allegiance. 

III. Town Hall 
Supervisor McGuire asked if there was anyone in the audience who had comments to make or 
questions to ask of the Board. There was no response. 

IV. Presentations 
A. Mr. McGuire asked that the record reflect that Sgt. Allen Spinner was inducted this 

evening into the Hanover Township Veterans Honor Roll recognizing his service in the 
U. S. Army.  

B. Mr. McGuire asked the Board to join him in recognizing the Streamwood Falcon Poms 
(3rd, 4th and 7th grade) as they are the I.R.C.A. State Champions. 

V. Reports 
A. Supervisor: Mr. McGuire thanked his department, Welfare Services, and all other 

departments for their untiring work during the holidays to serve those less fortunate. He 
also thanked James Barr for his efforts to get the Metro Townships organization up and 
running; Monday is the Charter Date for this group, who’s intent is to give voice to 
urban townships and will work with the Township Officials of Cook County and the 
Township Officials of Illinois. 

B. Clerk: Ms Dolan Baumer reported that the Statements of Economic Interest would be 
made available for filing in March. She also noted that the Tax Levies have been filed 
with the County. 

C. Highway Commissioner: Mr. Ochoa assured the Board that the unincorporated roads 
are being well tended during this snowy season. 

D. Assessor: Mr. Smogolski reported that the outreach, featuring State Treasurer Dan 
Patlak, held on December 19 at Poplar Creek Public Library was a success. 

E. Treasurer: A motion was made by Trustee Burke and seconded by Trustee Caramelli to 
approve the Treasurer’s Report subject to final audit, and followed by a roll call vote. 
Roll call: Ayes: Trustees Benoit, Burke, and Caramelli, and Supervisor McGuire. Nays: 
None. Motion carried and the Treasurer’s report was adopted. 

F. Trustee Committee Liaison Reports: Trustee Benoit reported that the Finance 
Committee received a request for a review of the departments and staffing, etc. 
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Workshops have been planned and the first would be on Administration for later this 
evening. Trustee Caramelli stated that the Mental Health Board would start making 
decisions regarding the FY15 allocations later this month. 

VI. Bill Paying 
Administrator Barr offered the bills for approval for December 18, 2013 through January 7, 
2014 in two sets. For bills payable to Alexian Brothers as follows: 

a. Mental Health Board $1,840.00 
      Total All Funds:  $1,840.00 

A motion was made by Trustee Burke to approve the bills as presented for Alexian Brothers 
from December 18, 2013 through January 7, 2014; Trustee Caramelli seconded the motion. Roll 
call: Ayes: Trustees Burke, Caramelli, and Supervisor McGuire. Abstain: Trustee Benoit. Nays: 
none. Motion carried. 

Administrator Barr presented the bills from December 18, 2013 through January 7, 2014, as 
follows for review and approval by the Board. 

a. Town Fund $58,367.17 
b. Senior Center Fund 39,204.21 
c. Welfare Services Fund 23,562.49 
d. Road and Bridge Fund 5,875.87 
e. Mental Health Fund 19,526.14 
f. Retirement Fund 0.00 
g. Vehicle Fund 549.00 
h. Capital Fund  1,196.60 
      Total All Funds:  $148,281.48 

A motion was made by Trustee Caramelli to approve the bills as presented for December 18, 
2013 through January 7, 2014; Trustee Benoit seconded the motion. Roll call: Ayes: Trustees 
Benoit, Burke and Caramelli, and Supervisor McGuire. Nays: none. Motion carried. 

VII. Unfinished Business: Administrator Barr noted that the operations this week during the snow 
and extreme cold were pretty much as usual; the Highway department was out making sure our 
roads were clear. The Township offices were open on Monday and Tuesday, although we 
offered reduced transportation (on dialysis patients), and did not offer open gym, as it follows U-
46 scheduling and those schools were closed due to the weather. The Senior Center and Astor 
Avenue were open as warming centers. Social Services performed wellness checks. Emergency 
Services assisted locally with road closures and senior resident checks.  

VIII.  New Business 
A. Regular Meeting Minutes of December 17, 2013: Clerk Dolan Baumer presented the 

regular meeting minutes of December 17, 2013 for review and approval. A motion was 
made by Trustee Benoit to approve the minutes of the regular meeting of December 17, 
2013, with a second by Trustee Caramelli. Roll call: Ayes: Trustees Benoit, Burke, and 
Caramelli, and Supervisor McGuire. Motion carried and the minutes were approved. 

B. Resolution Approving of Application for an Elgin Community Development Block 
Grant: A motion was made by Trustee Burke to approve the resolution #010714 
Approving of an Application for an Elgin Community Development Block Grant; 
Trustee Benoit seconded the motion. Administrator Barr noted that this grant would be 
partial funding for an elevator at the Izaak Walton League facility. Roll call: Ayes: 
Trustees Benoit, Burke, and Caramelli, and Supervisor McGuire. Motion carried. 
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C. Consideration of the Appointment of Craig Essick as Director of Emergency Services: 
Supervisor McGuire asked the Board concur with his appointment of Mr. Craig Essik as 
Director of Emergency Services. A motion was made by Trustee Caramelli to concur 
with the proposed appointment of Mr. Essik as Director of Emergency Services, with a 
second by Trustee Burke. Mr. McGuire noted that Trustee Krick is in support of this 
appointment. He also thanked Messrs Barr, Burke and Caramelli for their part in the 
interview process, which he went on to describe. Roll call: Ayes: Trustees Benoit, Burke, 
and Caramelli, and Supervisor McGuire. Motion carried. 

 Clerk Dolan Baumer administered the oath of office to Mr. Essick, and then Mr. 
McGuire presented him with his badge of office. 

IX. Executive Session: No motion was made to go into closed session. 

 Trustee Benoit made a motion to recess into a Workshop for the purpose of discussing 
Administrative Services; the motion was seconded by Trustee Caramelli. Roll call: Trustees 
Benoit, Burke, Caramelli and Supervisor McGuire. Motion carried at 7:29 p.m. 

 The Workshop for the purpose of discussing Administrative Services was called to order at 7:29 
p.m. and roll call was taken. Present were Trustees Benoit, Burke and Caramelli, and Supervisor 
McGuire. 

X. Workshop: Administrative Services. Administrator Barr discussed that fact that due to recent 
changes in his department, two positions are open: Assistant Administrator and Management 
Analyst. He presented a job description of each position. Currently, Mr. Mikucki is filling in as 
the Interim Management Analyst. Mr. Barr assured the Board that the filling of these two 
positions would leave the budget flat; generally, however, there has been a 2% increase across 
the board. Mr. McGuire noted that the Administrator oversees almost 63 full time and 35 part 
time employees, as well as about 150-200 volunteers.  

With no further questions or discussion, Trustee Benoit made a motion to adjourn the 
Workshop and go back into the Regular Session at 7:42 p.m. Trustee Burke seconded the 
motion. A roll call vote followed. Ayes: Trustees Benoit, Burke and Caramelli, and Supervisor 
McGuire.  

Mr. McGuire called the Regular Session back to order at 7:45 p.m. and roll call was taken. 
Present were Trustees Benoit, Burke and Caramelli, and Supervisor McGuire. 

XI. Other Business:  The Board members decided that they were in concurrence with the proposed 
staffing of Administration, as presented during the Workshop, and instructed Mr. Barr to 
proceed with the hiring plan. He noted that he would like to have the Assistant on board by 
February and the Management Analyst in April. 

 Mr. McGuire thanked Interim Director Jim Dexter for his service these past few months. His 
service was invaluable. 

 Trustee Burke noted that he, Assessor Smogolski, Road Commissioner Ochoa, and Clerk Dolan 
Baumer attended the Employee Appreciation Luncheon this afternoon. He congratulated 
Rookie of the Year Holly Monegato, Trish Simon Core Values award recipient Keely Hoch, and 
Excellence in Services award recipient Lori Orozco.  

 Trustee Benoit reminded the Board that the Volunteer Appreciation Committee Reception 
would be held on January 21 at 5 p.m. in Veterans Hall. 

 Supervisor McGuire noted a change of location for the February 7 Board Meeting. It would be 
held at the Izaak Walton League building. 
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XII. Adjournment: There being no further business to come before this Board, Supervisor McGuire 

asked for a motion to adjourn at 7:46 p.m. Motion to adjourn was made by Trustee Benoit and it 
was seconded by Trustee Burke. Roll call: Ayes: Trustees Benoit, Burke and Caramelli, and 
Supervisor McGuire. Motion carried.  

Respectfully submitted, 
 
 
Katy Dolan Baumer 
Clerk 
Copy: Supervisor Administrator Attorney Gail Borden Library 
 (4) Trustees Senior Services Auditor Poplar Creek Public Library 
 Assessor   Welfare Services  Village of Streamwood  
 Bartlett Library Highway Commissioner  Y&F Services Streamwood Park District 



















































































 

 

RESOLUTION NO. _________ 

A RESOLUTION AUTHORIZING APPLICATIONS FOR AND EXECUTION OF A FFY 

2013 AND 2014 SECTION 5310 GRANT AGREEMENT UNDER THE REGIONAL 

TRANSPORTATION AUTHORITY’S GENERAL AUTHORITY TO MAKE SUCH 

GRANTS 

 WHEREAS, the Regional Transportation Authority (the “Authority”) is authorized 

to make such grants as the designated recipient of the FFY 2013 and 2014 Section 

5310 program for Northeastern Illinois; and 

 WHEREAS, the Authority has the power to expend funds for use in connection 

with FFY 2013 and 2014 Section 5310 projects; and 

 WHEREAS, the Authority has the power to make and execute all contracts and 

other instruments necessary or convenient to the exercise of its powers; and 

 WHEREAS, approval for said funds will impose certain financial obligations upon 

the recipient. 

 NOW, THEREFORE BE IT RESOLVED, by the Supervisor and Board of Town 

Trustees (the “Board”) of Hanover Township, Cook County, Illinois as follows: 

 SECTION ONE:  That the Township Supervisor, the Township 

Administrator, and their designees, are authorized to execute and file applications on 

behalf of Hanover Township with the Regional Transportation Authority for a FFY 2013 

and 2014 Section 5310 grant for the Volunteer Express program. 

 SECTION TWO:  That the Township Supervisor, the Township 

Administrator, and their designees, are authorized to furnish such additional information, 

assurances, certifications and amendments as the Regional Transportation Authority 

may require in connection with this FFY 2013 and 2014 Section 5310 grant agreement 

application. 

 SECTION THREE: That the Supervisor and Township Board of Town Trustees 

certify that the Township will provide the required local matching funds. 

 SECTION FOUR: That the Township Supervisor, the Township Administrator, 

and their designees, are authorized and directed on behalf of Hanover Township to 

execute and deliver grant agreements and all subsequent amendments thereto between 

Hanover Township and the Regional Transportation Authority for FFY 2013 and 2014 



Section 5310 grants, and the Hanover Township Clerk is authorized and directed on 

behalf of Hanover Township to attest to said agreements and all subsequent 

amendments thereto. 

 SECTION FIVE:  That the Township Supervisor, the Township 

Administrator, and their designees, are authorized and directed to take such action as is 

necessary or appropriate to implement, administer and enforce said agreements and all 

subsequent amendments thereto on behalf of the Hanover Township. 

 SECTION SIX:  Severability. The various provisions of this Resolution 

are to be considered as severable and if any part or portion of this Resolution shall be 

held invalid by any Court of competent jurisdiction, such decision shall not affect the 

validity of the remaining provisions of this Resolution. 

 SECTION SEVEN:  Repeal of Prior Ordinances and Resolutions. All prior 

Ordinances and Resolutions in conflict or inconsistent herewith are hereby expressly 

repealed only to the extent of such conflict or inconsistency. 

 SECTION EIGHT:  Effective Date. This Resolution shall be in full force 

and effect upon its passage and approval. 

Roll Call Vote:  

Ayes: 

Nays: 

Absent: 

Passed: 

Approved: 

       ________________________________ 

       Brian P. McGuire, Township Supervisor 

 

 

ATTEST:  

 

__________________________________ 

Katy Dolan Baumer, Township Clerk 

 

 

 

 

 



C E R T I F I C A T I O N  

 

 

 I, the undersigned, do hereby certify that I am the Township Clerk of Hanover 

Township, Cook County, Illinois, and that the foregoing is a true, complete and exact 

copy of Resolution No.________ enacted on January 21, 2014, and approved on 

January 21, 2014, as the same appears from the official records of Hanover Township. 

 

       

      _____________________________________ 

      Katy Dolan Baumer, Township Clerk 

  

 



 

FFY2013 & FFY2014 Application 
SECTION 5310 ENHANCED MOBILITY OF SENIORS & 

INDIVIDUALS WITH DISABILITIES 
DUE DATE:  __1-24-2014___ (Late applications will not be accepted) 
 

 

 

 

 

 

PROJECT TITLE:             

               

APPLICANT INFORMATION  
Application Date:  January 24, 2014   

Applicant’s Legal Name: Hanover Township Senior Services 

Contact Person: Kristine Cable 

Title: Volunteer and Program Coordinator, Senior Services 

Address: 240 S. IL Route 59 

City:  Bartlett State:  Illinois Zip code:  60103 

Telephone #: 
630-483-5600 

Fax #: 
630-483-5690 

Email Address: 
kcable@hanover-
township.org 

DUNS #:  

 

ORGANIZATION TYPE  (check all that apply) 
 Local Government Authority  
 Private Non-Profit Organization (attach IRS 501(c)(3) documentation of non-profit status) 
 Public Operator of Public Transportation Services   
 Private Operator of Public Transportation Services  

 

REQUEST TYPE  (check all that apply) 

 ☐Continuation of a previously funded project  

☐Operating ☐Mobility Management ☐Administration 

 

APPLICATION SIGNATURE: 
I certify, to the best of my knowledge, that the information in this application is true and accurate and that this organization has 
the necessary fiscal, data collection, and managerial capability to implement and manage the projects associated with this 
application in accordance with federal requirements. 

  1-24-2014 

Signature  Date 

_Kristine Cable, Volunteer and Program Coordinator ________________________________________________________________ 
Printed Name and Title 

SUBMITTAL INSTRUCTIONS (Paper or electronic applications are acceptable- All submitted applications will 
be published on RTA’s website www.rtachicago.org/Section5310) 

Email: Section5310@rtachicago.org 
Mail: Section 5310 Enhanced Mobility of Seniors & Individuals with Disabilities Application 

Regional Transportation Authority (RTA) 
175 West Jackson Boulevard, Suite 1650 
Chicago, Illinois  60604 
 

TECHNICAL ASSISTANCE 
If you a have any questions, contact Joseph Voccia at (312) 913-3241. Applicants may also refer to the program 
website www.rtachicago.org/Section5310. 

 

 

 

 

 

 

 

 

http://www.rtachicago.org/Section
http://www.rtachicago.org/Section5310
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APPLICATION SUBMITTAL CHECKLIST         

 
 
Applicants should use this checklist to ensure that all parts of the application and attachments are completed and 
submitted. 
 
 

SECTION Page(s) 

Application Cover Page 
  Project Title 
  Applicant Information  
  Organizational Type (check all that apply) 

o Attach (if applicable) IRS 501(c)(3) documentation 
  Request Type 
  Application Signature  

 

1 

Overview – Section 5310 3-4 

Program Dates 4 

Funding Availability 5 

Project Selection 5-6 

Project Profile 
  (A) Project Description  
  (B) Estimate Number of Individuals Served 
  (C) Service Characteristics for Operating Projects 

7 

Proposed Budget and Funding Request 
  Operating Funding Request 
  Mobility Management Funding Request 
  Administration Request 

8 

Questions 
 (#9) Attach a copy of the Grant Agreement/contract or supporting 

documentation 
 (#10) Attach Letters of Support 
 (#11) If answer is yes, attach a copy of your Title VI Program 
 (#11) If answer is no, does applicant agree to submit Title VI Program 

 

9-10 

Appendix A- Eligible Projects 11-17 

Appendix B - Sample Governing Board Resolution  
 Attach Approved Resolution (Required by all applicants) 

 

18 
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OVERVIEW – SECTION 5310          
 
 
MAP-21 consolidates two former programs, the Elderly Individuals and Individuals with Disabilities 
Program (formerly Section 5310) and the New Freedom Program (Section 5316), into the Section 5310 
Enhanced Mobility of Seniors and Individuals with Disabilities Program. For a project to be considered 
eligible for MAP-21 Section 5310 funding it must be included in the locally developed Coordinated Public 
Transit- Human Services Coordinated Plan (HSTP).  The HSTP originally developed in 2007 was updated 
and approved by the Regional Transportation Authority (RTA) Board in October 2013 in accordance with 
federal requirements.  The HSTP for Northeastern Illinois includes the six-county RTA region, comprising 
Cook, DuPage, Kane, Lake, McHenry and Will  counties, plus the urbanized portions of Kendall County, 
Sandwich Township (DeKalb County), Somonauk Township (DeKalb County), and Aux Sable Township 
(Grundy County). The HSTP is available for download from the program website 
www.rtachicago.org/Section5310 . 

 
Eligible projects include those that are planned, designed, and carried out to meet the special needs of 
seniors and individuals with disabilities when public transportation is insufficient, inappropriate, or 
unavailable.  It may also be used for public transportation projects that exceed the requirements of 
the Americans with Disabilities Act of 1990 as amended (ADA) that improve access to fixed‐route 
service and decrease reliance by individuals with disabilities on complementary paratransit, and for 
alternatives to public transportation that assist seniors and individuals with disabilities. For a detailed 
list of eligible projects see Appendix A. 
 
Capital and mobility management/planning projects require a 20% local match.  Incremental 
improvements made to facilities and vehicle related equipment may meet the requirements for a 10% 
match.  Applicants considering such a match level should contact the RTA to schedule a consultation on 
the issue.  Items classified as administrative activities are funded at 100%, requiring no local match.   All 
of the local match must be provided from sources other than Federal DOT funds.  Examples of sources 
of local match that may be used include the following: 

 State or local appropriations 
 Other non-DOT Federal funds 
 Dedicated tax revenues 
 Private donations 
 Revenue from human service contracts 
 Net income generated from advertising and concessions 
 

Any operating project ultimately selected may be classified as a traditional Section 5310 project, whether 
it is operated directly or by contract must still provide a 50% local match in accordance with the HSTP. 
Farebox revenue may not be used as local match.  Farebox revenue is considered income and is 
deducted from total operating cost to determine the net cost of the activity. The use of a non-cash local 
match is restricted to volunteer transportation program services, physical improvements, and computer 
work station hardware and software.  Restricting the use of non-cash match to these select activities is 
designed to be consistent with the overarching goal of developing sustainable projects.  Transportation 
Development Credits are used as the non-cash match for the select eligible activities cited above. 
 
 
 
 

http://www.rtachicago.org/Section5310
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OVERVIEW Continued – SECTION 5310        
The Illinois Department of Transportation (IDOT) and the RTA are designated recipients for Northeastern 
Illinois.  The co‐designation status has been approved by the Chicago Metropolitan Agency for Planning 
(CMAP), the Metropolitan Planning Organization (MPO) for Northeastern Illinois.  IDOT will be 
responsible for project selection and the award of Section 5310 funded paratransit vehicles and the RTA 
will be responsible for all other Section 5310 projects.  IDOT, through its Consolidated Vehicle Program 
(CVP), will issue a call for projects, and select and award paratransit vehicles to eligible applicants.  
Information on IDOT’s Section 5310 CVP program can be accessed at 
www.dot.state.il.us/dpit/index.htm or by contacting Michael Healy, DPIT/CVP Program Manager at 
312-793-2184. 
 
In Northeastern Illinois, the RTA Service Boards (CTA, Metra, and Pace) are public operators of public 
transportation services and are allowed to apply for and receive grants directly from the Federal Transit 
Administration (FTA).  A subrecipient other than a Service Board that receives a project award will be 
required to enter into a grant agreement with the RTA in order to receive funding.  Subrecipient must 
be able to certify and demonstrate the ability to meet numerous federal requirements regarding these 
programs. In particular, all applicants must submit a Title VI Program to the RTA in order to maintain 
eligibility for a grant award.  
 
All applicants are encouraged to work with other interested parties that may be affected by the 
proposed project.  Projects are evaluated, in part, on an applicant's demonstrated efforts to coordinate 
with other parties.  Evidence of coordination should be included in the project description and 
evidenced through letters of support or through other appropriate documentation, such as 
memorandums of understanding.  
 
It is particularly important that applicants consult with the appropriate Service Board(s) on proposed 
projects that could affect transit operations or transit facilities.  Prospective applicants may contact the 
RTA Service Boards directly by phone or email:   

CTA  Metra Pace 
Kevin O’Malley 
Phone: (312) 681-4208 
Email:komalley@transitchicago.com 

Holly Lown Waters 
Phone: (312) 322-6738 
Email: hlown@metrarr.com 

Lorraine Snorden 
Phone: (847) 228-4249  
Email:lorraine.snorden@pacebus.com  

 
Additional information on the Section 5310 Program and how RTA will administer the program is in the 
RTA Section 5310 Program Management Plan, also available at www.rtachicago.org/Section5310.      
 

PROGRAM DATES             
January 6, 2014 Solicitation of Continuation of Previously Funded Projects  

January 24, 2014 Applications Due from Recipients of Continuation of Previously Funded Projects 

February 28, 2014 Funding Marks Set for All Project Types  

March 1 thru March 30, 2014  Public Comment Period 

March 2014 Presentation of POP of Continuation of Previously Funded Projects to CMAP 

April 16, 2014 Proposed POP Presented to RTA Board for Approval 

May 5, 2014 Call for New Projects and Expansion of Existing Projects 

May 28, 2014 Section 5310 Informational  Meeting at RTA Headquarters 

July 11, 2014 Applications Due for New Projects and Expansion of Existing Projects 

Sept. 1 thru Sept.30,2014 Public Comment Period 

September/October 2014 Presentation of POP of New and Expansion of Existing Projects to CMAP 

October 15, 2014 Proposed POP Presented to RTA Board for Approval 

FUNDING AVAILABILITY            

mailto:komalley@transitchicago.com
mailto:hlown@metrarr.com
mailto:lorraine.snorden@pacebus.com
http://www.rtachicago.org/Section
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The funding available for Northeastern Illinois is based on the FFY2013 apportionment and an estimate 
of the FFY2014 apportionments.  
 
Estimate of Funding Availability 
 FFY2013  (Actual) FFY2014  (Estimate) Total 

Northeastern Illinois Apportionment $     6,167,654 $      6,167,654 $      12,335,308 

Allocation to IDOT as Designated Recipient $     1,831,000 $      1,831,000 $        3,662,000 

Allocation  to RTA as Designated Recipient $     4,336,654 $      4,336,654 $        8,673,308 

 

The sub-allocation between RTA and IDOT, as shown above, was developed in consultation with the 
HSTP PAC and is based on the annual average of Section 5310 vehicle awards made by IDOT to 
Northeastern Illinois recipients.   Of the funding allocated to RTA, $200,000 per year will be used by RTA 
to administer the program, leaving an estimated $4,136,654/year available for award by RTA to 
Northeastern Illinois recipients for eligible Section 5310 projects other than paratransit vehicles.  
 

PROJECT SELECTION  
 

The HSTP includes a process that meets federal requirements for project selection and distribution of 
funds.  In accordance with the HSTP, a two-step process for selecting and awarding projects will be 
used. The first step entails soliciting applications from among operating and mobility management 
projects that previously received funding under the SAFETEA-LU JARC/New Freedom programs that 
were active projects while the HSTP was being updated.  The applications will be screened for eligibility 
by RTA staff.  For those projects that are eligible, the Project Selection Team will recommend a funding 
mark for this group of projects to the HSTP Project Advisory Committee.  
 
Upon agreement with a funding mark for these previously funded projects, a funding availability mark 
will be set for new and expanded projects that will be subject to a competitive selection process. The 
mark will also include, if necessary, an amount for traditional Section 5310 projects or capital as defined 
by MAP-21.  This is to ensure that 55% of the funds apportioned to Northeastern Illinois will be for 
traditional Section 5310 projects. RTA staff will review each submitted application to determine which 
projects may be classified as Section 5310 traditional project. In some instances, the applicant may be 
requested to submit additional documentation that will be used to assist the RTA in making this 
determination.  
 
A call for projects will then be held for new projects and the expansion of existing projects.  The amount 
of available funding for this portion of the program will be published as part of the application. A 
competitive selection process will be used for the evaluation and ranking of the new and expansion 
project applications.   
 
The Project Selection Team is made up of five staff; one from Illinois Department of Transportation 
(IDOT) and two each from RTA and the Chicago Metropolitan Agency for Planning (CMAP).  The Project 
Selection Team may recommend project approval at an amount and scope less than originally requested.  
In that instance, consultation will take place with the project applicant.  RTA staff will contact the 
applicant to obtain clarification on the application as appropriate.  If submitting, the RTA will recuse itself 
from scoring its own application(s) to ensure a fair and transparent project selection process.  The 
Project Selection Team will utilize criteria approved by the PAC as included in the HSTP. 
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FFY2013 and FFY2014 Selection Criteria 
 

 

TABLE 2:  

Consistency with the HSTP and its Strategies 

 Point Value of 

Criteria 

4. Project employs one or more strategies that:: 

 Improves Service Integration 

 Improves Accessibility 

 Improves Productivity 

 Provides Flexible Transit Services 

20 

5. Project markets to the target population and promotes public awareness. 10 

 

TABLE 3: 

Coordination 

 Point Value of 

Criteria 

6. Project Utilizes or Coordinates with existing public transportation providers and private 

human service agencies; or reflects partnerships with non-transit entities and/or private 

non-profit/for profit organizations.  

25 

7. Project address strategies and recommendations reflected in the CMAP GOTO2040 Plan 

and RTA Strategic Plan.  

20 

 

TABLE 4: 

Sustainability  

 Point Value of 

Criteria 

8. Significant support is demonstrated for the project (in terms of letters of support). 

 
15 

9. The submitting agency/organization has an approach for obtaining support (financial or 

otherwise) for the project over the long term. 
10 

 

 

TABLE 1: 

Eligibility  

 Point Value of 

Criteria 

1.Proposed project addresses: (a) public transportation projects planned, designed, and 

carried out to meet the special needs of seniors and individuals with disabilities when 

public transportation is insufficient, inappropriate, or unavailable; (b) public transportation 

projects that exceed the requirements of the Americans with Disabilities Act of 1990 (42 

U.S.C. 12101 et seq.); (c) public transportation projects that improve access to fixed route 

service and decrease reliance by individuals with disabilities on complementary 

paratransit; and (d) alternatives  to  public  transportation  that  assist  seniors  and  

individuals  with disabilities with transportation. 

Eligible / Not 

Eligible 

2. Project application identifies and addresses an unmet need identified in the Human 

Services Transportation Plan (HSTP). This should include: (1) a description of the project; 

(2) identification of the unmet needs (which is/are addressed by the project); (3) how the 

project will address the unmet need(s), e.g., in terms of serving new riders, a new area, a 

new day and/or times, a higher frequency, less advance notice, more driver assistance, 

etc.; and (4) an estimated quantification of benefits. Any additional obligations, e.g., the 

provision of ADA complementary paratransit as a result of implementing a new fixed bus 

route in a previously unserved area, should be noted. 

Eligible / Not 

Eligible 

3. Local match will be supplied. Eligible / Not 

Eligible 
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PROJECT PROFILE            

A. Describe the project including:  
 Who will be served? Persons served by the Hanover Township Volunteer Express program are 

individuals 55 and over who reside in within the Hanover Township boundaries. This program 
also includes individuals with disabilities over the age of 18. 

 How they will be served?  Individuals that meet the qualifications listed above will be served 
with curb to curb transportation free of cost by volunteers.  

 The geographic service area that will be served by your transportation project. The 
boundaries of the Volunteer Express program are dependent on the volunteer driver who 
determines the distance they are willing to travel. 

 
For Operating Projects Only 
 Who is operating the service currently?  The Volunteer Express program is currently 

being operated by Hanover Township Senior Services 
 Who will operate the service? Hanover Township Senior Services will continue to 

operate this program 
 
 
 
 

B. Estimated number of individuals to be served by your project annually. (All projects.) 
 

Target Populations Existing Unduplicated Users  Projected Unduplicated Users   

Seniors 65 years of Age and 
Over (Projects Serving 
Seniors) 

28    35 

Individuals with Disabilities    0    5 

Other* (explain below)    0    0 

Total   28    40 

 
*       
 
C. Service Characteristics for Operating Projects.  

 
Current One-way Trips Annually (existing projects) 358   

Projected One–way Trips Annually, as proposed      450   

 

Schedule Start Time End time 

Monday-Friday    6:00 AM    9:00 PM 

Saturday    6:00 AM    9:00 PM 

Sunday    6:00 AM    9:00 PM 

Other* (explain below)                   

Total    6:00 AM    9:00 PM 

 
*       
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PROPOSED BUDGET AND FUNDING REQUEST       
 

OPERATING FUNDING REQUEST 
 Total 

Operating 
Cost 

Less Fare 
Revenue 

Net 
Operating  

Cost 

Local 
Match  
50% of 

Net 
Operating 

Cost 
 

Federal 
Request 

50% of Net 
Operating Cost 

First Year Request $8,270 $ (0.00) $8,270 TDC $8,270 
Second Year Request $8,270 $ (0.00) $8,270 TDC $8,270 
Total Operating Request $16,540 $ (0.00) $16,540 TDC $16,540 

  
 Annually -  
 Volunteer reimbursement - $5,000.00 ($0.56/per mile driven) 
 Background check – $480 ($16.00/per check) 
 Driving history check - $630.00 ($21.00/per check)  

Marketing - $500.00  
Office supplies - $600.00 ($50.00/month) 
Driver emergency supplies - $700.00 
Volunteer recruitment membership fees - $360 
 

MOBILITY MANAGEMENT REQUEST 
Major Activities  Total Cost Local Share 

20% of Total Cost 
Federal Request 
80% of Total Cost 

      $       $       $       

      $       $       $       

      $       $       $       

      $       $       $       

TOTALS $       $       $       

 

 
 

ADMINISTRATION REQUEST (itemize) 

Item Cost 
Federal Request 

100% of Total Cost 

Kristine Cable – Volunteer & Program Coordinator 
(4 hours per month at $17.07 per hour) - First Year 
Request 

$ 820 $ 820 

Kristine Cable – Volunteer & Program Coordinator 
(4 hours per month at $17.07 per hour)  - Second 
Year Request 

$ 820 $ 820 

 $       $       

TOTALS $ 1,640 $ 1,640 

 
* All administration expenses must directly support the project and may not exceed 10% of the total federal share requested. 
Only direct costs are eligible for reimbursement, unless your organization has a cost allocation plan approved by your federal 
cognizant agency. 
 
 

 
 
 



 

QUESTIONS            
  
 
1) Specify what unmet needs this project is designed to meet and what strategies will be used to 

address those needs by checking all applicable boxes below. Please refer to the website links for 
assistance: 

 

HSTP 
UNMET NEEDS 

HSTP 
STRATEGIES 

Select Regional Strategies in CMAP GO TO 
2040 Plan 

Select Strategic Priorities in the 
RTA Strategic Plan 

http://www.rtachicago.org/Section5310 http://www.cmap.illinois.gov/2040/download-the-full-plan http//rtachicago.com/strategic-plan.html 

 Centralized 
Information 

 Improve 
Service 
Integration  

 Improve Education & Workforce Development  Modernize the Customer 
Experience 

 Spatial 
Limitations  

 Improve 
Accessibility 

 Improve Access to Information  Develop Marketing that Better 
Resonates with Customers 

 Temporal 
Limitations  

 Tools that 
Improve 
Productivity  

 Invest Strategically in Transportation  Manage and Accommodate 
Currently Growing Demand 

 Program 
Eligibility and 
Trip Purpose 
Limitations 

 Flexible 
Transit 
Services 

 Increase Commitment to Public Transit  Continue to Manage Costs and 
Increase Efficiencies 

 Service 
Redundancies 

   Proactively Seek Funding Solutions 
for Existing Needs 

 Service 
Quality and 
Miscellaneous 
Issues 

   

 Sustainability    

 
2) Explain how the strategies identified will be implemented to meet those needs for each item 

checked.  
  
 Of the unmet needs detailed in the Coordinated Public Transit Human Services Transportation Plan, 

the Volunteer Express program successfully fulfills six of the unmet needs listed above. The spatial 
limitation need will be met by providing service outside of Township boundaries. Hanover Township 
currently provides a Dial-A-Bus service that transports seniors and individuals with disabilities within 
Township boundaries, and some locations outside of these boundaries. The boundaries of the 
Volunteer Express program are up to what the volunteer is comfortable with. A large majority of our 
current ridership goes to major area medical centers outside of Hanover Township. 

  
 Volunteer Express currently operates beyond the hours of Hanover Township’s Dial-A-Bus service. 

Dial-A-Bus provides transportation Monday through Friday 8:00 A.M. – 3:30 P.M. and 8:00 A.M. – 
12:30 P.M on Saturdays, but Volunteer Express can provide service beyond these hours based on 
the availability of the volunteers.   

  
 When looking at the unmet need of program eligibility, and trip purpose limitations, Volunteer 

Express does not charge for the service. This opens the program up to individuals with low incomes, 
who cannot afford other transportation options. In addition to this, the Volunteer Express program 
does not restrict our service to medical appointments. There are many rides that go to and from 
grocery stores, the Senior Center, and other various activities.  

  



FFY2013 & FFY2014 Section 5310 Application Page 10 

 

 To avoid service redundancies in the Volunteer Express program, all clients must attempt to 
schedule a ride through our Dial-A-Bus program before requesting a Volunteer Express Ride. By 
doing this we can ensure that the two services do not overlap, and more clients can then be served.  

  
 The Volunteer Express program was made essentially to assist the Dial-A-Bus service with unmet 

rides. These rides may be unmet by Dial-A-Bus because they are same-day rides, out of Township 
requests, or Dial-A-Bus is at capacity for that day. Because of this program Hanover Township is able 
to meet the HSTP unmet need of Service Quality and Miscellaneous Issues. In addition to meeting 
unmet rides from Dial-A-Bus, Volunteer Express is available to book subscription rides, based on 
volunteer availability. Service quality has always been a top priority for Hanover Township; 
therefore surveys of clients will be conducted on a biannual basis. 

  
 In order for this to be sustainable program, there are other funding sources available. Hanover 

Township’s Senior Citizens’ Services Committee has available funds to reimburse drivers, as well as 
there being a line item for Volunteer Express in the Hanover Township budget.  

  
 When looking at the HSTP strategies Volunteer Express will be able to utilize three of the four listed 

above. The first of which is Improving Service Integration. This is done by working with local human 
service agencies to assist their clients in attending appointments. Volunteer Express also works 
closely with the Hanover Township Dial-A-Bus in order to serve the as many residents as possible. 
Improving accessibility will be accomplished by being available to provide transportation to fixed-
route bus routes, as well as Metra stations, and other transportation options. Finally, Volunteer 
Express meets the Flexible Transit Services strategy by being a volunteer driver/escort program.  

  
  The Volunteer Express program will assist with two of the CMAP GO TO 2040 strategies, the first of 

which being to improve access to information. Hanover Township is committed to being an open 
and honest government organization. All budgets, audit reports, and treasurer’s reports are 
available online for all to see. With Volunteer Express being a part of Hanover Township all 
information regarding the program will be available on the Senior Services website, including flyers, 
brochures, procedures, and paperwork. These documents are also always available upon request at 
the Senior Center.  The other strategy that Volunteer Express will assist with is the strategy of 
increasing commitment to public transit. All Volunteer Express rides must be filtered through the 
Dial-A-Bus dispatch to ensure that Dial-A-Bus services are unavailable. This ensures that the buses 
are being used to capacity. When the service is unavailable, Volunteer Express takes over and 
searches for a volunteer to assist the client.  

  
 Of the strategic priorities in the RTA strategic plan, Volunteer Express will assist with two. This will 

start with developing marketing that better resonates with customers. Within our township alone, 
there are many avenues to market to our senior population. Ads can be placed in all of our 
Township publications, press releases can be put out, and the service can be put on Township social 
media as well. In order to meet the strategy of continuing to manage costs and increase efficiencies 
Volunteer Express will continue to only offer mileage reimbursement at the federal mileage 
reimbursement rate. This being the only type of reimbursement the drivers receive helps to keep 
costs at a minimum.  
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3) Explain how this project will utilize or coordinate with other human service agencies and/or public 
transportation providers. 
The Volunteer Express and many other Hanover Township programs gain service participants 
through the use of referrals from other human service agencies.  
 
The follow area agencies have agreed to refer individuals to the Volunteer Express program: 
Catholic Charities 
1801 W. Central Road 
Arlington Heights, IL 60005  847-253-5500 
 
St. Alexius Medical Center 
1555 Barrington Road 
Hoffman Estates, IL 60169  847-843-2000 
 
Bartlett Police Department 
222 S. Main Street 
Bartlett, IL 60103   630-837-0846 
 
Streamwood Police Department 
301 E. Irving Park Road 
Streamwood, IL 60107  630-736-3800 
 
Hanover Park Police Department 
2121 West Lake Street 
Hanover Park, IL 60133  630-372- 

 
 
4) Explain how this project improves access to other transportation services that go beyond the 

project’s proposed geographic boundary.   
Volunteer Express’ geographic boundaries are based upon the distance a volunteer is willing to 
travel. If there is not a volunteer willing to go the distance a client is requesting, the volunteer will 
take the client to the nearest public transportation that will get them to this destination. This can 
include local Pace busses, as well as Metra stations.  

 
5) If the project will serve others in addition to the target population(s), specify how you will assure 

that the target population will be given priority on all project activities and how the availability of 
service to the target population will not be compromised by the provision of services to those 
other than the target population.   
Volunteer Express only offers services to senior citizens and individuals with disabilities.  

 
6) Specify how the project will be marketed to the project’s target population(s). 

The Volunteer Express program will be marketed to the targeted populations mostly through 
Township wide publications. These include the seasonal Hanover Happenings which is distributed to 
all residents of Hanover Township, Club 59 which is distributed bimonthly to senior residents of 
Hanover Township, the Hanover Township Website, and email blasts. In addition to this, marketing 
materials in the form of flyers, magnets, and brochures will be distributed to our coordinating 
human service agencies and throughout the community.  
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QUESTIONS Continued          
  

 
 

7) Describe the project public participation and marketing plans.  Include information on how 
populations with Limited English Proficiency will be apprised of the project and whether 
marketing materials will be available in other languages. 
Of the over 12,000 residents of Hanover Township aged 60 and over, roughly 15% have Limited 
English Proficiency. Of that 15% about half of them speak Spanish; therefore there are currently 
Volunteer Express marketing materials translated into Spanish for these individuals to utilize. If 
there is ever a request to have other languages translated there are resources available to do this.  

 

8) How will the project be monitored and evaluated on an ongoing basis?  What criteria will be used 
to establish the success of the project?   (Applicants should be aware that in addition to providing 
performance reports to RTA, it is anticipated that there may also be other data that will be 
required by the FTA.  At minimum: (a) modifications to the geographic coverage of 
transportation service, the quality of transportation service or service times that increase the 
availability of transportation services for seniors and individuals with disabilities; (b) 
ridership; (c) accessibility improvements; and (d) other measures, as the Secretary determines 
is appropriate.) 

On an ongoing basis the Volunteer Express program will be monitored and evaluated through 
biannual surveys to riders. Appendix C has an example of what this survey will look like.  These 
surveys will be used to see where improvements in the program can be made, as well as see where 
the program is succeeding. The program will be monitored through monthly reports to the RTA 
including requisitions, and progress reports. Ridership is monitored through a detailed Microsoft 
Excel spreadsheet that details when the ride was requested, the date and time of ride, clients name, 
address, and phone number, address of destination, volunteer name and phone number, notes, one 
way ride designation, type of ride, status of ride, and total mileage of ride. This keeps the dispatch of 
the program organized, and helps to monitor ridership. In Appendix D you will see a map of the 
locations that Volunteer Express has taken riders to in 2013.  
 

9) Indicate the source of local match for each year that funding is requested.  If local match funds are 
being derived from an existing grant, please attach a copy of the grant agreement/contract or 
supporting documentation.  
For the local match, the Township will utilize the Transportation Development Credits. 
 
 

10) What plans does your organization have to attain operational sustainability?  (Attach Letters of 
Support) 
In order to attain operational sustainability Volunteer Express has the support of many local 
agencies. In appendix F you will find letters of support from Age Options, Alexian Brothers Center for 
Mental Health, OTHER LETTERS OF SUPPORT. In addition to the support of local agencies, Hanover 
Township does have a line item in the budget to fund the program if the need be. Appendix E shows 
Hanover Township’s operating budget which includes a line item for Volunteer Express. 

 
11) Does the applicant agency currently have a Title VI Program?  

 Yes    No 
 If yes, please attach a copy. Please see Appendix G 
 

If no, does the applicant agency agree to submit a Title VI Program? 
 Yes   No 
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APPENDIX  A 

ELIGIBILE PROJECTS 
(Excerpt directly from FTA Circular 9070.1G) 

 

13. ELIGIBLE ACTIVITIES.  Section 5310 funds are available for capital and operating expenses to 
support the provision of transportation services to meet the specific needs of seniors and 
individuals with disabilities. 

 
Section 5310(b) provides that of the amounts apportioned to States and designated 
recipients, not less than 55 percent shall be available for traditional Section 5310 projects 
– those public transportation capital projects planned, designed, and carried out to meet 
the specific needs of seniors and individuals with disabilities when public transportation is 
insufficient, unavailable or inappropriate.  Notably, this 55 percent is a floor, not a ceiling 
– recipients may use more than 55 percent of their apportionment for this type of project.   
 
This means that at least 55 percent of any rural, small urbanized area, or large urbanized 
area annual apportionment must be utilized for public transportation capital projects that 
are planned, designed, and carried out to meet the specific needs of seniors and 
individuals with disabilities.  It is not sufficient that seniors and individuals with disabilities 
are merely included (or assumed to be included) among the people who will benefit from 
the project. 

 
Eligible projects for the required 55 percent of capital projects include the capital cost of 
contracting for the provision of transit services for seniors and individuals with disabilities 
and other specialized shared-ride transportation services. The purchase of rolling stock 
for or the acquisition of ADA complementary paratransit service are eligible capital 
expenses that may also qualify under the 5310 Program as public transportation capital 
projects planned, designed, and carried out to meet the specific needs of seniors and 
individuals with disabilities when fixed-route public transportation is insufficient, 
unavailable or inappropriate,  provided the projects are carried out by eligible 
subrecipients (see Chapter III, 5) and these projects are included in the area’s coordinated 
plan. 

 
In addition to the above required capital projects, up to 45 percent of the apportionments 
may be utilized for additional public transportation projects: 

 
a. that exceed the ADA minimum requirements, 

 
c. improve access to fixed route service and decrease reliance by individuals 

with disabilities on ADA complementary paratransit service, or 
 

d. provide alternatives to public transportation that assist seniors and individuals 
with disabilities with transportation. 
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Such projects must be targeted toward meeting the transportation needs of seniors and 
individuals with disabilities, although the services may also be used by the general public.  
It is not sufficient that seniors and individuals with disabilities are included (or assumed to 
be included) among the people who will benefit from the project. FTA encourages 
projects that are open to the public as a means of avoiding unnecessary segregation of 
services. 

 
Recipients should clearly identify the projects that are part of the required 55 percent 
capital projects as part of the grant activity line item (ALI’s) narrative descriptions. Many 
projects may be eligible under both the required and optional criteria, but a discrete set of 
projects that meet the required criteria constituting at least 55 percent of the grant 
amount, exclusive of administrative expenses, must be identified.  Alternatively, the grant 
application may assign less than the required 55 percent to such projects if other Section 
5310 grants in the same fiscal year utilize more than the required 55 percent, so long as at 
least 55 percent of the total annual apportionment will be used for required projects.  In 
such cases, a list of the other grants and the funding amounts must be included within the 
new grant application. 

 
 

14. ELIGIBLE CAPITAL EXPENSES THAT MEET THE 55 PERCENT REQUIREMENT. 
Funds for the Section 5310 program are available for capital expenses as defined in 
Section 5302(3) to support public transportation capital projects planned, designed, and 
carried out to meet the special needs of seniors and individuals with disabilities when 
public transportation is insufficient, unavailable or inappropriate.  Examples of capital 
expenses that meet the 55 percent requirement include, but are not limited to: 

 
Rolling Stock and Related Activities [IDOT will be responsible for project selection and the 
award of Section 5310 funded vehicles.  Information on IDOT’s Section 5310 CVP program can 
be accessed at www.dot.state.il.us/dpit/index.htm or by contacting Michael Healy, DPIT/CVP 
Program Manager at 312-793-2184.  The RTA will not be accepting applications for vehicles] 
 

(1) Acquisition of expansion or replacement buses or vans, and related procurement, 
testing, inspection, and acceptance costs; 
 

(2) Vehicle rehabilitation or overhaul; 
 

(3) Preventive maintenance, as defined in the National Transit Database (NTD); 
 
(4) Radios and communication equipment; and 
 
(5) Vehicle wheelchair lifts, ramps, and securement devices. 
 

b. Passenger Facilities 
 

(1) Purchase and installation of benches, shelters and other passenger amenities; 
 

c. Support Facilities and Equipment 
 

(1) Extended warranties that do not exceed the industry standard; 
 

(2) Computer hardware and software; 
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(3) Transit related intelligent transportation systems (ITS); 
 
(4) Dispatch systems; and 
 
(5) Fare collection systems. 
 

d. Lease of equipment when lease is more cost effective than purchase. Note that when 
lease of equipment or facilities is treated as a capital expense, the recipient must 
establish criteria for determining cost effectiveness in accordance with FTA regulations, 
“Capital Leases,” 49 CFR part 639 and OMB Circular A–94, which provides the necessary 
discount factors and formulas for applying the same; 

 
e. Acquisition of transportation services under a contract, lease, or other arrangement. 

Both capital and operating costs associated with contracted service are eligible capital 
expenses.  User-side subsidies are considered one form of eligible arrangement. Funds 
may be requested for contracted services covering a time period of more than one year. 
The capital eligibility of acquisition of services as authorized in 49 U.S.C. 5310(b)(4) is 
limited to the Section 5310 program; 
 

f. Support for mobility management and coordination programs among public 
transportation providers and other human service agencies providing transportation. 
Mobility management is an eligible capital cost.  Mobility management techniques may 
enhance transportation access for populations beyond those served by one agency or 
organization within a community.  For example, a non-profit agency could receive Section 
5310 funding to support the administrative costs of sharing services it provides to its own 
clientele with other seniors and/or individuals with disabilities and coordinate usage of 
vehicles with other non-profits, but not the operating costs of service. Mobility 
management is intended to build coordination among existing public transportation 
providers and other transportation service providers with the result of expanding the 
availability of service.  Mobility management activities may include: 

 
(1) The promotion, enhancement, and facilitation of access to transportation services, 

including the integration and coordination of services for individuals with 
disabilities, seniors, and low income individuals; 

 
(2) Support for short term management activities to plan and implement 

coordinated services; 
 
(3) The support of State and local coordination policy bodies and councils; 
 
(4) The operation of transportation brokerages to coordinate providers, funding 

agencies and customers; 
 
(5) The provision of coordination services, including employer-oriented Transportation 

Management Organizations’ and Human Service Organizations’ customer-oriented 
travel navigator systems and neighborhood travel coordination activities such as 
coordinating individualized travel training and trip planning activities for customers; 
 



FFY2013 & FFY2014 Section 5310 Application Page 16 

 

(6) The development and operation of one-stop transportation traveler call centers to 
coordinate transportation information on all travel modes and to manage eligibility 
requirements and arrangements for customers among supporting programs; and 

 
(7) Operational planning for the acquisition of intelligent transportation technologies to 

help plan and operate coordinated systems inclusive of Geographic Information 
Systems (GIS) mapping, Global Positioning System technology, coordinated vehicle 
scheduling, dispatching and monitoring technologies as well as technologies to track 
costs and billing in a coordinated system and single smart customer payment systems. 
(Acquisition of technology is also eligible as a stand- alone capital expense). 

 
 

15. OTHER ELIGIBLE CAPITAL AND OPERATING EXPENSES. 
 

a. General. Up to 45 percent of a rural, small urbanized area, or large urbanized area’s 
annual apportionment may be utilized for: 

 
(1) public transportation projects (capital and operating) planned, designed, and carried 

out to meet the special needs of seniors and individuals with disabilities when public 
transportation is insufficient, inappropriate or unavailable, 
 

(2) public transportation projects that exceed the requirements of the ADA, 
 

(3) public transportation projects that improve access to fixed route service and decrease 
reliance by individuals with disabilities on ADA complementary paratransit service, or 

 
(4) alternatives to public transportation that assist seniors and individuals with disabilities 

with transportation. 
 

Since the 55 percent requirement is a floor, and not a ceiling, the activities listed in 
section 14, above, are eligible expenses for all funds available to a recipient under Section 
5310. For example, mobility management and ITS projects may be eligible under both 
categories; the difference to note, in order for the project to qualify towards the 55 
percent requirement, the project must meet the definition of a capital project, be 
specifically geared towards the target population, and carried out by an eligible 
subrecipient, which is limited for this category of projects. The list of eligible activities is 
intended to be illustrative, not exhaustive.  Recipients are encouraged to develop 
innovative solutions to meet the needs of seniors and individuals with disabilities in their 
communities and discuss proposed projects with FTA regional staff to confirm eligibility. 

 
b. Public Transportation Projects that Exceed the Requirements of the ADA. The following 

activities are examples of eligible projects meeting the definition of public transportation 
service that is beyond the ADA. 

 
(1) Enhancing paratransit beyond minimum requirements of the ADA. ADA 

complementary paratransit services can be eligible under the Section 5310 program in 
several ways: 

 
(a) Expansion of paratransit service parameters beyond the three-fourths mile required 

by the ADA; 
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(b) Expansion of current hours of operation for ADA paratransit services that are beyond 

those provided on the fixed-route services; 
 

(c) The incremental cost of providing same day service; 
 

(d) The incremental cost (if any) of making door-to-door service available to all eligible 
ADA paratransit riders, but not as a reasonable modification for individual riders in 
an otherwise curb-to-curb system; 

 
(e) Enhancement of the level of service by providing escorts or assisting riders through 

the door of their destination; 
 

(f) Acquisition of vehicles and equipment designed to accommodate mobility aids that 
exceed the dimensions and weight ratings established for wheelchairs under the 
ADA (i.e., larger than 30” x 48” and/or weighing more than 600 pounds) and labor 
costs of aides to help drivers assist passengers with over-sized wheelchairs.  This 
would permit the acquisition of lifts with a larger capacity, as well as modifications to 
lifts with a 600 pound design load, and the acquisition of heavier-duty vehicles for 
paratransit and/or demand-response service; and 

 
(g) Installation of additional securement locations in public buses beyond what is 

required by the ADA. 
 

(6)  Feeder services. “Feeder” service (transit service that provides access) to commuter 
rail, commuter bus, intercity rail, and intercity bus stations, for which complementary 
paratransit service is not required under the ADA. 

 
c. Public Transportation Projects that Improve Accessibility. The following activities are 

examples of eligible projects that improve accessibility to the fixed route system. 
 

(1) Making accessibility improvements to transit and intermodal stations not designated as 
key stations.  Improvements for accessibility at existing transportation facilities that are 
not designated as key stations established under 49 CFR 37.47, 37.51, or 37.53, and 
that are not required under 49 CFR 37.43 as part of an alteration or renovation to an 
existing station, so long as the projects are clearly intended to remove barriers that 
would otherwise have remained.  Section 5310 funds are eligible to be used for new 
accessibility enhancements that remove barriers to individuals with disabilities so they 
may access greater portions of public transportation systems, such as fixed-route bus 
service, commuter rail, light rail and rapid rail.  This may include: 

 
(a) Building an accessible path to a bus stop that is currently inaccessible, including 

curbcuts, sidewalks, accessible pedestrian signals or other accessible features, 
 

(b) Adding an elevator or ramps, detectable warnings, or other accessibility 
improvements to a non-key station that are not otherwise required under the ADA, 

 
(c) Improving signage, or wayfinding technology, or 
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(d) Implementation of other technology improvements that enhance accessibility for 
people with disabilities including Intelligent Transportation Systems (ITS). 

 
(2) Travel training. New training programs for individual users on awareness, knowledge, 

and skills of public and alternative transportation options available in their 
communities.  This includes travel instruction and travel training services. 

 
d. Public Transportation Alternatives That Assist Seniors and Individuals with Disabilities with 

Transportation. The following activities are examples of projects that are eligible public 
transportation alternatives: 

 
(1) Purchasing vehicles to support new accessible taxi, ride sharing, and/or vanpooling 

programs.  Section 5310 funds can be used to purchase and operate accessible 
vehicles for use in taxi, ridesharing and/or van pool programs provided that the 
vehicle has the capacity to accommodate a passenger who uses a wheelchair as 
defined under 49 CFR 37.3, at a minimum, while remaining in his/her personal 
mobility device inside the vehicle, and meeting the same requirements for lifts, 
ramps and securement systems specified in 49 CFR part 38, subpart B. 

 
(2) Supporting the administration and expenses related to new voucher programs for 

transportation services offered by human service providers. This activity is intended 
to support and supplement existing transportation services by expanding the 
number of providers available or the number of passengers receiving transportation 
services. Vouchers can be used as an administrative mechanism for payment of 
alternative transportation services to supplement available public transportation. 
The Section 5310 program can provide vouchers to individuals with disabilities to 
purchase rides, including:  (a) mileage reimbursement as part of a volunteer driver 
program; (b) a taxi trip; or (c) trips provided by a human service agency.  Providers of 
transportation can then submit the voucher for reimbursement to the recipient for 
payment based on pre- determined rates or contractual arrangements.  Transit 
passes for use on existing fixed route or ADA complementary paratransit service are 
not eligible. Vouchers are an operational expense which requires a 50/50 
(Federal/local) match. 
 
 

(3) Supporting volunteer driver and aide programs. Volunteer driver programs are 
eligible and include support for costs associated with the administration, 
management of driver recruitment, safety, background checks, scheduling, 
coordination with passengers, and other related support functions, mileage 
reimbursement, and insurance associated with volunteer driver programs.  The costs 
of enhancements to increase capacity of volunteer driver programs are also eligible.  
FTA encourages communities to offer consideration for utilizing all available funding 
resources as an integrated part of the design and delivery of any volunteer 
driver/aide program. 
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RESOLUTION 

APPENDIX    B 
GOVERNING BOARD RESOLUTION 
This or a similar resolution is required of all applicants. 
 
Resolution No.        
 
Project Title         
 
Resolution authorizing applications for and execution of a FFY 2013 and 2014 Section 5310 grant agreement under 
the Regional Transportation Authority’s general authority to make such Grants. 
 
Whereas, the Regional Transportation Authority (the “Authority”), is authorized make such grants as the 
designated recipient of the FFY 2013 and 2014 Section 5310 program for Northeastern Illinois; and 
 
Whereas, the Authority has the power to expend funds for use in connection with FFY 2013 and 2014 Section 5310  
projects, and 
 
Whereas, the Authority has the power to make and execute all contracts and other instruments necessary or 
convenient to the exercise of its powers, and  
 
Whereas, approval for said funds will impose certain financial obligations upon the recipient.   
 
NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BOARD OF THE [Insert Name of Applicant]:  
 
Section 1. That the [Insert Authorized Official], {Authorized Official Title} and his/her successor  is authorized to 
execute and file applications on behalf of [Insert Name of Applicant] with the Regional Transportation Authority for 
a FFY 2013 and 2014 Section 5310  grant  for [Insert Project Title]. 

 
Section 2. That the [Insert Authorized Official], {Authorized Official Title} and his/her successor  is authorized to 
furnish such additional information, assurances, certifications and amendments as the Regional Transportation 
Authority may require in connection with this FFY 2013 and 2014 Section 5310  grant agreement application. 
 
Section 3. That the [Insert Authorized Official], {Authorized Official Title} and his/her successor certify that 
{Insert Name of Applicant} will provide the required local match from {Insert Source of Funds for Local Match} 
funds. 
 
Section 4. That the [Insert Authorized Official], {Authorized Official Title} and his/her successor  is authorized and 
directed on behalf of the [Insert Name of Applicant] to execute and deliver grant agreements and all subsequent 
amendments thereto between the [Insert Name of Applicant] and the Regional Transportation Authority for FFY 
2013 and 2014 Section 5310 grant, and the Secretary of the (Name of Applicant) is authorized and directed on 
behalf of the [Insert Name of Applicant] to attest said agreements and all subsequent amendments thereto. 
 
Section 5. That the [Insert Authorized Official], {Authorized Official Title} and his/her is authorized and directed 
to take such action as is necessary or appropriate to implement, administer and enforce said agreements and all 
subsequent amendments thereto on behalf of the [Insert Name of Applicant]. 
PRESENTED and ADOPTED the _____________ day of _________________, 20_____ 
 
            
Signature of Authorized Official   Signature of Attest 

 
            
Title      Title 
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APPENDIX C 
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APPENDIX D 
 
 

Locations of Volunteer Express ride destinations in 2013 
The box signifies Hanover Township boundaries.  
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APPENDIX E 
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APPENDIX F 
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APPENDIX G 
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