Capital and Staff Development Grant Application Instructions
Definitions of Capital and Staff Development Grants
1. Capital Grants are available for capital projects. Capital grants may be requested for building projects, accessibility projects, equipment, marketing materials, website development and software.  Applicants must demonstrate additional support for the project. These grants are available on a one-time per year basis, and are subject to the availability of funds.
Who may apply? 

Any government, school, faith based, 501 ©(3) Not for Profit or private incorporated entity, with an established board of directors, that demonstrates mental health service provision to the residents of Hanover Township and that have operated for one fiscal year and have audited financial statements
Application Time Line
Applications may be submitted at anytime throughout the fiscal year.  Consideration of the application proposal will occur during a regularly scheduled meeting of the Hanover Township Mental Health Board.  Awards become available upon authorization by the members of the Hanover Township Mental Health Board. 
2. Staff Development Grants are available 1) to help “build capacity” for mental health services delivery to the Non-English speaking residents of Hanover Township and/or 2) to increase the professional growth of agency staff who provide direct mental health services to the residents of Hanover Township.  “Professional Growth” opportunities include education, workshops, training and materials to support those activities.  These grants are available on a one-time per year basis. The maximum grant award will be $1,500.00.  Awards are subject to the availability of funds.
Who may apply?

Any government, school, faith based, 501 ©(3) Not for Profit or private incorporated entity, with an established board of directors, that demonstrates mental health service provision to the residents of Hanover Township and that has operated for one fiscal year and has audited financial statements

Application Time Line

Applications for staff development grants may be submitted at anytime throughout the fiscal year.  Consideration of the application proposal will occur during a regularly scheduled meeting of the Hanover Township Mental Health Board.  Awards would become available upon authorization by the members of the Hanover Township Mental Health Board and, if appropriate, with documentation of attendance at the professional development event. 

How to apply

Applications may be obtained online: www.agencyreports.hanover-township.org.  Click on Grant Application.   For more information, please contact the offices of the Hanover Township Mental Health Board at (630) 837-0301.  

Instructions
I. Cover Page (page 1)
A. Agency Contact Information
i. List name of Organization along with:
a. Complete Address

b. Telephone

ii. Contact Information for the person completing the grant application including:
a. Name
b. Title

c. Email Address

iii. Indicate if the organization currently receives Hanover Township Mental Health Board funds by checking the appropriate box.

iv. Check Appropriate Box to indicate:

a. Capital Grant
b. Staff Development Grant

v. Indicate whether or not this is a first time application for a capital or staff development grant by checking the appropriate box.

B. Indicate the Amount of the Grant Request.
II. Narrative (page 2)

A. Describe the capital or staff development project for which funds are requested. Describe how the funds will be used.
B. Use Only the Space Allotted.
III. Project Budget Page (page 3) 
A. Indicate Amount Requested from the Hanover Township Mental Health Board

B. Indicate all financial support for the capital or staff development project.
C. If receiving funds from other Townships and/or 708 Mental Health Boards, please list the information on a separate attachment.
D. Indicate Total Cost 

IV. Attachment Check List (page 3)


A. Please attach ONE COPY ONLY of the following documents

· Copy of 501 © (3) Letter-1st time applicants

· Articles of Incorporation 1st time applicants

· Documentation of total cost of capital project or staff development request


V. Final Notes

A. Submit original grant application (pages 1-3) plus 7 copies to the Hanover Township Mental Health Board. Use only the space allotted for the narrative and do not include any attachments other than those requested.

B. Do not leave any spaces blank in the budget.
C. Application forms may be submitted at anytime and will be considered at the next regularly scheduled meeting of the Hanover Township Mental Health Board. 

D. If you have any questions, please call the Mental Health Board Coordinator @ (630) 837-0301 or send to spowers@hanover-township.org . 
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